MUHUCTEPCTBO OBPA30BAHUS 1 HAYKH YEYEHCKOW PECITYBJIMKHI

TOCYJAPCTBEHHOE BIOJDKETHOE YUPEX/IEHUE JULS JIETEN,
HYKJAIOIIAXCSI B TICUXOJIOTO-IIEQAI OTTIECKOM
11 MEJIUKO-COLIMAJIEHOM ITOMOTIH
«PECITYBJIMKAHCKMI [TEHTP TUATHOCTUKA U KOHCY JIbTUPOBAHS»
JEMIAPAH A, INJIMAHAH A MUHICTEPCTBO HOXYUIH PECIIYBJIKAH
«INATHOCTUKWH A, KOHCYJIbTALIY SIPAH A PECITYBJIMKMH TYIID
[ICXOJIOTO-XbEXAPXOMH A, JIObPUIH
— COITUAJILHU AT'10 OBIIYUY
BEPAIITHA JIEPUHA TTAUXbAJIKXAH BIO/DKETHU YUPEXTEH!

IMOJOXKEHHUE
0 GyXTanTepus rocyIapcTBEHHOTO OI0KETHOTO YUPEXACHNUS IS AeTeH,
HYKJIAIOIIMXCS B IICHXOJIOT0-IIe/[aTOTHYECKOM M Me/IUKO-COLUAIbHOM TOMOIIHA
«Pecmy6nuKaHCKUY IEHTP AUATHOCTUKU ¥ KOHCYJIBTHPOBAHUD)

1. OBIIIUE ITOJIOXKEHMU I
1.1. Byxrajgrepusi ~ SBISETCS  CAaMOCTOSITENBHBIM  CTPYKTYPHBIM

mofpasfieeHieM TOCYIApCTBEHHOTO GIOJDKETHOTO YUYPEKIEHWS Ui JeTeH,
HY)KJAIOIMAXCS. B TICHXOJIOTO-NIENarOTHIeCKOd U MeIUKO-COLUAIbHOM IIOMOIIHA
«PecyOnmMKaHCKHUM LEHTP IUAIHOCTHKHU ¥ KOHCYJIBTUPOBAHMI» (mamee-1leHTD).

1.2. Byxrantepust co3faeTcs ¥ IUKBAAUPYETCS IPUKa30M IpekTopa LleHTpa.

1.3. ByxranTepuro BO3IJIaBIsSeT ITIaBHBIM Oyxranrep, HasHadaeMbldl Ha
JIOIDKHOCTH MpHKa3oM nupekTopa LleHntpa.

1.4. Ha BpeMsl OTCYTCTBHsI [JIABHOTO OyXTrajTepa pPyKOBOJCTBO OyXranrepue
OCYILIECTBIISIET 3aMECTHUTEIb [NIaBHOrO OyXranTepa.

1.5. Corpymuuku OyxraiTepudi Ha3HA4alOTCS M OCBOOOXKIAHOTCA OT
3aHMMAeMOll JOJ/DKHOCTH IIpHUKa3oM maupekTopa LleHTpa mo mpeacTaBiIeHUIO
TJIaBHOTO OyXranrepa.

1.6. T'naBHEN OyxranTep Ha3Ha4aeTCss X OCBOOOXKIAETCS OT 3aHMMAaeMOH
IOJDKHOCTH ITpUKa3oM aupekTopa LlenTpa.



2

1.7. B cBoeil AesITenpHOCTH OyXTaaTepus pyKOBOICTBYETCS: — IEUCTBYIOIINUM
3aKOHOAATENBCTBOM Poccun u HOPMAaTUBHOU TIOKyMEHTAaIUEH,
pacIpocTpaHsoleiicss Ha AeITeNbHOCTh OyXraiuTepud, CTaHZapTaMH B obnacTu
perynupoBaHus OyXydera;

— yCTaBOM OpraHM3aIuH,

— Y4eTHOU MOJIUTUKOM;

— HACTOSIIINM I10JIOKEHUEM,

— UHBIMH JIOKaJbHBIMH aKTaMU OpraHU3aIlvH.

2. CTPYKTYPA
2.1. CIpykTypy ¥ IUTATHYIO YHCIEHHOCTH OyXrajTepuu yTBEPXKAAeT
nupekTop LleHTpa Mo mpeCcTaBIeH IO [NIaBHOTO OyxrajiTepa U II0 COTNIaCOBAHMIO C
PYKOBOJUTEIEM OTENIA KaIPOB.
2.2. Pacmpepenenre 0OOS3aHHOCTEM MEXIy COTPYIHHKaMM OyXrantepuu
IIPOU3BOIUTCS INIABHBIM OyXIaJITEPOM.

3.3AJAYHN

3.1. OcymlecTBieHWE BHYTPEHHEIO KOHTPOJIA COBEPIIAEMBIX (DAKTOB
X035 CTBEHHOM KU3HHU B IpeieiaX KOMIIETeHIIUN COTPYAHUKOB OyXTalTepr.

3.2. ®opMHUpOBaHKE MOJHOM ¥ JOCTOBEPHON MH(DOPMAIUK O NEsSTEIbHOCTH
OpPraHW3allUd M €€ WMYIIECTBCHHOM IIONIOKEHWH, HEOOXOAMMOM BHYTPEHHHM
TOJIB30BATENsAM OyxXranTepckod ((pUHAHCOBOM) OTYETHOCTH — PYKOBOIUTEILIM,
yupenuTeNsiM, COOCTBEHHMKAM HMYINECTBa OpraHM3alliH, a TaKXe BHEIIHUM
MONB30BaTeNIIM — HHBECTOpaM, KpeauTopaM U JAPYTMM  IIOJb30BaTesIsIM
Gyxranrepckoit (pUHAHCOBOM) OTYETHOCTH.

3.3. Obecnieuenue nHbopMalmel, HeOOXOAUMOM BHYTPEHHUM ¥ BHEIIHUM
TIOJTB30BATEAM OYXTalITEPCKOM OTYETHOCTH JUII KOHTPOJSA 32 COOJIOIeHHeM
3aKoHOHaTeNnbCcTBa Poccmiickodt @Dexepanuy INpH  OCYIIECTBICHUM CHEIIOK,
COOBITHI, OIepalyii, CBS3aHHBIX C JEATENBHOCTBIO  OpraHM3alliy, HuX
11e/1eCO00Pa3HOCTRIO, HANMYWEM W IBIDKCHHEM HMYINECTBA M O00s3aTeNbCTB,
UCIIONB30BaHMEM MAaTepHAlIbHBIX, TPYHOBBIX M (HMHAHCOBBIX pPECYpPCOB B
COOTBETCTBHUH C YTBEP)KIEHHBIMI HOPMaMH, HOPMAaTHBAMHU ¥ CMETaMH.

3.4. IlpemoTBpallleHHWe OTPHULATENBHBIX  PE3YJIbTATOB  HESATEIBHOCTH
OpPraHM3allAX W BBIABJIECHWE BHYTPUXO3AHCTBEHHBIX DE3€PBOB OOeECIeUeHHUs ee
(buHAHCOBON YCTOMYMBOCTH.

4. DYHKIINN
4.1. @opmupoBaHWE  Y4YETHOH: IIOIMTUKA B  COOTBEICTBHMH  C
3aKOHOMATENbECTBOM O OYyXIajJTepCKOM ydeTe M HaJOrOOOJIOKEHHM HCXONS U3



CTPYKTYPBl M OCOOEHHOCTeH IeSTeIbHOCTH OpraHM3alluM, HEeOOXOIUMOCTH
obecrieyeHus ee GUHAHCOBON YCTOMYUBOCTH.

4.2. PaboTa o IOATOTOBKE M MPUHATHIO pabouero IjlaHa C4eToB, (HopM
IIEpBUYHLIX YYETHBIX [OKYMEHTOB, IPUMEHSEMBIX s O(QopMiIeHHS (aKTOB
X03SMCTBEHHOM XM3HU, PETUCTPOB OyxXydeTa.

43. Paspabotka (GopM JOKYMEHTOB BHYTPEHHEH OyXraiaTepcKoi
(buHAHCOBOI) OTYETHOCTH.

4.4. OGecrmeueHne TIOpsAIKa IPOBEACHWS HWHBEHTApU3allMi aKTHBOB U
00513aTEeNbCTB.

4.5. ObecnieueHne COOMIONEHHUsS TEXHONIOTUU 00pabOTKM OyXraluTepcKoi
UH(GOPMAIIIH ¥ TTOPSAIKA TOKYMEHT0000pOoTa.

4.6. HenpephIBHBINM yd4eT aKTHBOB, 0053aTeNbCTB, (DaKTOB XO3SMCTBEHHOM
JKM3HH, HUCTOYHUKOB (QUHAHCUPOBAHWS MAEATEIBHOCTH OpraHM3allWy, ITOXOHOB,
PACcXOZIOB, HHEIX OOBEKTOB Y4€Ta, yCTAHOBICHHBIX (heepanbHbIMU CTaHAAPTAMH.

4.6.1. CBoeBpeMeHHOe OTpaXeHHWE Ha cYeTax Oyxydera OIepalui,
CBSI3aHHBIX C JBM)KEHMEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPUAIBHBIX [IEHHOCTEN
U JeHEXKHBIX CPENICTB U T. 1.

4.6.2. Yder u3lep)KeK IPOW3BOJACTBA W OOpAIICHMs, HCIIONHEHHS CMET
PacXOMOB, peaNu3aldyl NPOLYKINH, BBIIOMHEHMsS paboT (YCiyr), pe3yibTaToB
NIEATENBHOCTH OPTaHW3alliy, a Takke (UHAHCOBBIX, PAaCUYETHBIX U KPEIUTHBIX
omepaiuu.

4.7. CBOeBpeMEHHOe ¥ TPaBWIbHOE O(MOPMIEHHE JOKYMEHTOB IS
OpraHM3alluM U BeleHus Oyxydera, oOecreueHne HX COXPaHHOCTH, OQOPMIIEHUS U
CIaYd B YCTAHOBIIEHHOM IIOPSIAKE B apXUB.

4.8. CocTaBjeHre 3KOHOMHYECKH OOOCHOBAaHHBIX OTYETHBIX KaJIbKYJISALIMMA
ce6eCTOMMOCTH MTPOAYKITHH, BBITOTHIEMBIX paboT (yCiIyr).

4.9. ObGecrieueHre CBOEBPEMEHHBIX M IIOJHBIX DPACUYETOB IO 3apabOTHOM
miaTe.

4.10. IlpaBuiapHOE HAYWCJICHHWE W IIEPEUHCIIEHHE HAJIOrOB M COOpPOB B
OIOIKETBI, CTPAxOBBIX B3HOCOB B TOCYNApCTBEHHEIE BHEOIODKETHBIE (OHIEL,
IaTe)kei B 6aHKM, CPEICTB Ha (UHAHCUPOBaHKUE KallUTAIbHBIX BIIOXKEHHUH U T. 1.

4.11. TloramreHwe B YCTaHOBJICHHBIE CPOKM 3aJ0JDKEHHOCTEH OaHKaM IIO
ccyzam, KpeauTaM.

4.12. OTuncieHne CPeCTB HAa MaTEPUAIbHOE CTUMYJIMPOBAHUE COTPYJHUKOB
OpraHU3alUH.

4.13. YyacTtue HapsIy ¢ IPYTUMHU CIIyK0aM# B IIPOBEAEHUH IKOHOMHYECKOTO
aHaM3a XO3SMCTBEHHO-(PUHAHCOBOM MEATEIBPHOCTH OPraHU3aldy II0 JaHHBIM
OyXTraJTepcKOro ydeTa M OTUYETHOCTH B IIeJISX BBIABIEHUS BHYTPUXO3SHWCTBEHHBIX
PE3epPBOB, YCTPAaHEHUS OTEPE U HEIPOU3BOJACTBEHHBIX 3aTpart.
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4.14. Yyactue B 0hOPMIIEHUM MaTEpUajOB II0 HEIOCTa4aM U XUIICHHUAM
JIEHEeXHBIX CPENCTB ¥ TOBapHO-MaTepUalbHBIX IIEHHOCTEW, IIepefada B
HeOoOXOIUMEIX CITydasX 3TUX MaTEPHAJIOB B CJIE/ICTBCHHbBIC U cyneOHble OpraHsl.

4.15. VYyactve Hapsay C PYKOBOAMTEIEM B BOIPOCaX pasMEIICHUS
CBOOOIHBIX (PMHAHCOBBIX CPEJICTB Ha OAaHKOBCKHUX JEMO3UTHBIX BKIIalaX, KOHTPOJIb
3a IPOBEIEHUEM yYUETHBIX OIepaliii ¢ NEMO3UTHBIMU U KPEAUTHBIMH JOTOBOPAMH,
IIeHHBIMU OyMaramu.

4.16. ObecreyeHne CTPOTOrO COOMIONEHMS CMET aIMHUHUCTPAaTUBHO-
XO3SMCTBEHHBIX M JPYTHX pacxXxonoB, 3aKOHHOCTH CIIMCAaHUS CO CHYETOB
OYXTalTepCKOro ydeTa HelocTad, NeOUTOPCKOM 3a/10JDKEHHOCTH U IPYTUX MOTEPS,

4.17. KoHTpOJIb KaCCOBOW AUCHUILUIMHEI YIIOJTHOMOYEHHBIMU COTPYIHUKAMHU
OyxraaTepud B Ipefeliax KOMIETEHIUM, yCTAHOBJIECHHOH JIOJDKHOCTHOM
UHCTpYyKIue# u nojoxeHusMu banka Poccnn.

4.18. CocTaBnenue Oananca u OIIepaTHUBHBIX CBOIAHBIX OTYETOB O JI0XOJaX U
pacxofiax CpeicTB, 00 WHCIONB30BaHUM OrOJDKeTa, APYroH OyXranTepcKod u
CTATUCTUYECKON OTUETHOCTH, MPENCTABICHUE HX B YCTAHOBJICHHOM MOPSAIKE B
COOTBETCTBYIOLIME OPraHEl.

4.19. PaccMOTpeHHe ¥ BU3HPOBAHUE IMABHBIM OyXTajJTepoM CIIyKalllux
OCHOBaHHMEM [UIs TIPUEMKHA U BBIIAYM JEHEXHBIX CpPEICTB, JOrOBOPOB U
COTJIAIIIEHUH, 3aKIIOUYaeMBIX OpraHu3alyell Ha IOJIy4eHHE HJIH OTIyCK TOBAapHO-
MaTepUaIbHBIX [EHHOCTEeH 1 Ha BBIIOJHEHHE padOT ¥ YCIIyT, & TakKe JOKYMEHTOB,
YCTaHOBJIEHHBIX B COOTBETCTBUH C ITyHKTaMHU 4.2—4.3 HacTOAIIETO ITOJ0XKECHUS.

5. ITIPABA

5.1. ByxraaTepusi HMeeT cieaylomiue npasa:

5.1.1. TpeGoBaTe OT BCeX IOApa3felicHH# OpraHW3alUK COOJIOIEHIS
nopsaka ohOpMIIEHHs OIlepallMii W IpPEACTaBJIeHUS B YCTaHOBJICHHBIE CPOKH
He0OXOIUMEIX TOKYMEHTOB U CBEIECHUM.

5.1.2. TpeboBaTh OT 3aMecTUTeNIed, PyKOBOAUTENEH OTAENIOB U OTIACIBHBIX
CIIENMAICTOB NPUHATUS Mep, HANpaBIeHHBIX Ha OOecIedYeHue MpPaBUIbHON
opraHu3anuy Oyxydera.

5.1.3. BHOCHTD IIpeIIOKEHUS] PYKOBOJICTBY OPTaHM3alMK O IIPUBJICUYCHUN K
MaTepUualbHOW ¥ IUCLUIUIMHAPHOM OTBETCTBEHHOCTH MOJDKHOCTHBIX JHI[ IIO
pe3ynbpTaraM IIPOBEPOK.

5.1.4. He npuHMMarh K HCIOJHEHMIO ¥ OGOPMIIEHHIO IOKyMEHTBI IIO
omepanusM, KOTOpBIe IPOTUBOPEHYAT 3aKOHOLATENBCTBY U YCTAaHOBICHHOMY
IOPSIIKY TPUEeMKW, XpaHEHWS M PacXOJOBaHMs IEHEXHBIX CPENCTB, TOBapHO-
MaTepHaJbHBIX W JAPYTHUX IIeHHOCTeH, 6€3 COOTBETCTBYIOILETO PacIOpsHKEHUS
nupekropa Llentpa.



5.1.5. BecTu IepemucKy 1Mo BOIIpocaM OyXraaTepcKoro ydera i OTYETHOCTH,
a TaKKe OPYTHMM BOIPOCaM, BXOMSIINM B KOMIIETCHIMIO Oyxraiarepuu M He
TpeGYIOLIMM COTTIaCOBaHMsS C PYKOBOAUTENIEM OpraHU3alliH.

5.1.6. IlpenctaBWTenbCTBOBATh B YCTAHOBJIEHHOM IIOPANKE OT HMMEHH
OpraHu3alyy II0 BOIPOCaM, OTHOCSIIMMCS K KOMIICTEHIINH OyxranTepuu, BO
B3aMMOOTHOIIICHUSX C HAJIOTOBBEIMH, (MHAHCOBBEIMH OpraHamu, OpraHaMu
FOCY/IAPCTBEHHBIX ~ BHEOIO/DKETHBIX  (OHIOB, OaHkamuy, KpeIUTHBIMA
VUPEeXKIECHUSIMY, UHBIMY TOCYJAPCTBEHHBIME OpPTaHU3ALMAMY, & TAKKE NPYTHMU
OpraHU3alUSIMHY, YUPEKICHUSIMU.

5.1.7. Tlo cornacoBaHMio ¢ aupekTopoM LleHTpa ImpHBeKaTh 3KCIEPTOB M
CIIELIMAJIMCTOB B 00IACTH OyXTalTepCcKoro ydera A KOHCYIbTallui, ITOATOTOBKH
3aK/II0UEHUM, peKOMEH AU U IPeIOKEHHH.

5.1.8. JlaBaTh yKa3aHmMs CJIyX0aM CIeIHaTuCcTaM U pabotHukam LlenTpa mo
BOIIPOCAM, OTHOCSIIMMCS K KOMIIETEHIMH OyXrajTepuyd M BBITCKAIOIMM U3
(QYHKIMH, KOTOpbIE [IepednCIeHb! B HacToseM 1onoxeHuH.

5.1.9. TpeGoBath U HOTy4aTh MaTepralbl, THOOPMAIHIO, HEOOXOAUMBIC [T
NEeATENbHOCTH OyXTanTepuy, OT CIyKO ¥ CIPYKTYpPHBIX IIOJpa3[eeHuH
OpraHU3alUH.

5.1.10. O6paiarbes ¥ HOIydaTh OT CIyK0 U CTPYyKTYPHBIX IoApa3AesIeHui
OpraHW3aIliM, TOCYAAPCTBEHHBIX NPEANPUATHA U YyUPexKACHUH HEO0OXOIUMYIO
METOIUYECKYIO, IPABOBYIO ¥ KOHCYJIBTAIIMOHHYIO IIOMOIIb B BBIIIOJHEHWH 33712,
BO3JIO’KEHHBIX Ha OyXTalITEPHIO.

5.1.11. JlaBaTh pa3hsACHEHMUS U PEKOMEHIAIMK IO BOIPOCAaM, BXOIAIIMM B
KOMITIETEHITHIO OyXTallTepHUH.

5.2. T's1aBHbBI Oyxrajrep HMeeT cjieAylolue npasa.

5.2.1. B ciyuae oOHapyXeHHsS HE3aKOHHBIX JEMCTBUU IOJDKHOCTHBIX JIMIL
TOKJIAABIBATE O HUX AupeKTopy LlenTpa 1 NpUHATHSI Mep.

5.2.2. BHocuTh mnpemioxeHWs pyKoBoAcTBy LleHTpa o0 TmepeMeIneHun
COTPYIHHKOB OyXTalTepuy, WX IOOIMPEHHH 33 YCIEWIHyIo paboTy, a Takxke
IpeJIoKEHNs. O HAIOKEHWH NUCIUIUIMHAPHBIX B3BICKAaHUM Ha COTPYIHHMKOB,
HAPYIIAOIIUX TPYAOBYIO NUACIUILIAHY.

5.2.3. CoracoBBIBaTh C PyKOBOJUTEIEM BOIIPOCH! HA3HAYEHUS, YBOJIBHEHH
U [IEPEMENICHUS COTPYIHUKOB OyXIalITEPHH.

5.2.4. TIpuMeHSTH [0 COTJIACOBAHMIO C PYKOBOJIHUTEIEM OpPTaHU3aLUN MEPEI
HOOLIPEHMS JTHOO0 MephI B3bICKaHUs. Mephl B3bICKAHUS MOTYT IIPUMEHATBCA TOI A,
KOTZIa COTPYAHMK OyXrajTepuy MOBTOPHO MIOMyCTHJ OWIMOKY, MPUBEAIIYIO K
DMHAHCOBBEIM MOTEPSIM sl OPTaHU3alUH, MO0 TOIMYCTHI yTeuKy MH(pOpMaIuy,
HOCAIIEH KOHPUISHINAIBHBINA XapaKTep.



5.2.5. TlpencTaBisTh pasHOINACHs PYKOBOAWTENIO —OpraHu3alMd B
OTHOIIIEHNM BeieHNs OyxXydJera.

5.2.6. PykoBoJCTBOBaThCS MMCHMEHHBIMY PACIOPHKEHUAME PYKOBOAUTEILA
OpraHM3ally B CiIy4ae BOSHUKHOBEHWUS pasHOTTIACHH MEXIy PYKOBOAUTEIEM H
I'TaBHBIM GYXTranTepoM B OTHOLICHAH BeleHMs OyXydeTa.

5.2.7. TpeGoBanus OyXraaTepuy B 9aCTH MMOPsAAKa ohopMIIEHHUS OIepaluii 1
IpeICTaByIeHus B OyXTalTepuio HeOOXOMMMBIX IOKYMEHTOB 1 CBEJICHUH SBIIAIOTCS
00s3aTebHBIMH I BCEX MOApa3AeeHni OpraHu3alyy.

6. OTBETCTBEHHOCTD
6.1. CoTpynHUKHA OyXrajaTephud HECYT OTBETCTBEHHOCTH 3a HAJJIEXAllee H
CBOEBpEMEHHOe  BBINONHeHHe  (GYyHKUMH, TPeXyCMOTPEHHBIX — HACTOMMIM
IOTIOXKEHUEM, B TIpefenax 0o0s3aHHOCTEH, BO3JIOXKEHHBIX Ha HUX NODKHOCTHBRIMH
WHCTPYKIMSAME U HENOCPEICTBEHHBIMY PYKOBOTUTENISAMHY.

7. SAKJJIOUUTEJBHBIE ITOJOXEHUA
7.1. JlaHHBIH TOKYMEHT JEHCTBYeT 10 €ro EPEeCcMOTpa.



