MHHHUCTEPCTBO OBPA30OBAHUS 1 HAYKH YEYEHCKOH PECITYBJIMKA

TOCYJAPCTBEHHOE BIOJ/DKETHOE YUPEXJIEHUE JIJIS IETEM,
HYXIAIOIMXCS B [ICUXOJIOI O-ITEJJAT OT MUYECKOM
1 MEJINKO-COLIMAJIBHOM ITOMOIIH
«PECITYBJIMKAHCKNM ITEHTP TUATHOCTUKU Y KOHCYJIbTUPOBAHU S »
NEIIAPAH A, IINIMAHAH A MUHUCTEPCTBO HOXYMITH PECITYBJMNKAH
«TUATHOCTHIKHH A, KOHCYJIbTAIIM IPAH A PECITYBJIMKVH TYIIl»
[ICUXOJIOTO-XbEXAPXOVH A, JIObPUMH
— COLIMAJIBHU AT'10 OBIIIVUY
BEPAIIIHA JIEPMHA TTAUXBAJIKXAH BIOJDKETHU YUPEXIEHU

MHOJOXEHHUE
O TIOPSAKEe Pa3pabOTKU U MPUHATHS JOKAIBHBIX HOPMATUBHBIX aKTOB
TOCYJapCTBEHHOTO OFODKETHOTO YUPEXKIEHUS M NeTel, Hy K IaloluXcs B
IICUXOJIOTO-TIEAArOTMYeCKON U MEIUKO-COLMAIBHON ITOMOIIA
«PecmyOmuKaHCKHM [IEHTP IUATHOCTUKU ¥ KOHCYJIBTUPOBAHU

1. OBIIME ITOJOXEHNUA

1.1. TlomoxxeHuMe O TIOpsiAKE pa3pabOTKA U TPUHATHS JIOKAJTBHBIX
HOPMATHUBHBIX aKTOB T'OCYJapCTBEHHOI'O OOJKETHOTO YUPEXKIEHUS IS JeTel,
HY)XTAIOIIIUXCS B IICHXOJOrO-TIeJarorudeckod M MeOUKO-COLUaIBbHOW ITOMOIIN
«PecrryOMMKaHCKUW LIEHTP [OWAarHOCTUKWM W KOHCYJIBTUPOBaHUS» (mamee -
[Tonoxenue) pazpabotano B cooTrBeTcTBUU C DenepanabHBIM 3aKOHOM OT
29.12.2012r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit Deneparumy,
TpynoseiMm komekcom PO (manee TK P®), I'paxnanckum Komexcom PD (mamee I'K
P®), VYcraBoM TrocygapCTBEeHHOTO OIOMKETHOTO VYUpPEXKIESHHS IS JeTeH,
HYXIAIOIUXCA B TICHXOJOTO-IIENarorudeckoil M MeIUKO-COLMATBHON ITOMOIIH
«PecryOnuKaHCKUM IIEHTP JOUATHOCTAKM W KOHCYJBTHPOBaHMS» (malee -
VupexneHue) ¢ IENbI0 pa3TpaHUYeHUs ITOJTHOMOYHWH, OIpeneNieHHus IOpsaKa
NEeUCTBUN W HamlpaBleHO Ha n30exaHWe HapyIleHWH KOHCTUTYITMOHHBIX HODPM,
HOpPM TPYZIOBOI'O 3aKOHOJATeNbCTBa, 3aKOHOAATENbCTBA 00 00pa3oBaHUM U WHBIX
IIpaB ¥ CBOOO/ rpaXkaaH.



1.2. TTonoxeHue ompeaenseT odmue TpeOOBaHUS K MOPSAKY pa3paboTku
IIPOEKTOB JIOKATBHBIX aKTOB, OCHOBHBIE TPeOOBaHMs K COHEPIKAHHIO JIOKAIBHBIX
aKTOB, IIOPSANKY TIPUHSATHS YKa3aHHBIX aKTOB, a TaKXe BHECEHHS B HHUX
TOTMOHEeHUH 1 m3MeHeHui. Lenavu u 3agauamu [1o10xeHUS SBISIOTCA:

- CO3JIaHH€e eIMHOM U COTJIACOBAHHOW CHCTEMBI JIOKAJIBHBIX aKTOB,;

- o0ecnieueHre MIPUHIIAIA 32aKOHHOCTA B HOPMOTBOPYECKOU NESITENLHOCTH,

- COBEpIIEHCTBOBaHUE Mpollecca MOATOTOBKH, O(GOPMIICHHUS, IPUHATHI H
peau3alyy JOKaJIbHBIX aKTOB;

- IpemoTBpallleHrne IyONUpOBaHUS PpETyIUPOBAHUS OOINECTBEHHBIX U
00pa3oBaTEIbHBIX OTHOIICHUH.

1.3. TlomoxkeHre SBISETCS JIOKAJIBHBIM aKTOM YUYpEXICHUS U BBOAWUTICS B
nelicTBUE MMPUKAa30M TUPEKTOpa.

2. MIOHATHUE JIOKAJBHOI'O AKTA

2.1. TlonsTtue nokanpHOro akta. [lom JOKanbHBIM aKTOM B HACTOAIIEM
ITono)xeHUY MOHUMAIOTCS paszpabarbiBaeMble U NPUHUMAEMBIE YUPEKICHUEM B
COOTBETCTBUM C €ro  KOMIIETEHIMEN,  OIPENENeHHONW  AEUCTBYIOIIUM
3aKOHOJATENIbCTBOM U YCTaBOM YUpEXIEHUs BHYTPEHHHE IOKyMEHTHI,
yCTaHaBJIMBAIOIIE HOPMBI (TpaBuiia) oOILIero xapakrepa, IIpelHa3HaueHHbIE I
pEryaMpoBaHus YIIpaBIeHUECKOH, (MHAHCOBOM, KagpoBOH, 0Opa3oBaTeNpHOH U
WHOM (YHKITMOHATBHOU HesTeNbHOCTH BHYTpPH YUpexIeHHs. JIOKalbHBIE aKThI
VYupexaeHus: JeMCTBYIOT TOJIBKO B IIpelenaxX NaHHOIO YUYPEXIEHHS M HE MOTYT
pPeryaupoBaTh OTHOIIEHUS BHE €I0.

2.2. JlokanpHBIE aKThl, PETYJIUPYIOLIAE IIPOLIECC IOIOJIHUTEIBHOIO
00pazoBanust B YUpexKIeHUU KOHKPETUIUPYIOT IpaBa U 0053aHHOCTH Y4aCTHUKOB
00pa3oBaTeNbHBIX OTHOLIEHUN.

2.3. JloxanbHBIE aKThl, pEryJHPYIOIIAE TPYyAOBBIE OTHOILIEHUS B
VYupexIeHUU U COCTaBISAIOT 0c00yr0 001acTh OTHOIIEHUH Mex Iy paboTonaTenem
U pabOTHWKaMH, pa3pabaThIBAIOTCS MJs peanu3alud IIpaB pabOTHUKOB,
UCITOJTHEHUS UMM OO0S3aHHOCTEH, TMOJAepXKaHUsS OUCLUIUIMHBL B TPYIOBOM
KosutekTrBe. HOpPMBI JTOKaJIbHBIX aKTOB YUpPEXKIEHHUS, yXyAIIAIOIMINE TOJI0XKECHHUE
pabOTHUKOB IO CPAaBHEHMIO C YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHOAATEIBCTBOM U
MHBIMA HOPMAaTWBHBIMM IIPAaBOBBIMH aKTaMH, COAEPXKAIIUMH HOPMBI TPYAOBOIO
npaBa, KOJUIEKTUBHBIM JOIOBOPOM, COIVIAIICHWSIMH, & TAKXKE JIOKaJIbHBIE aKTHI,
IpUHATBIe 0e3 cobroie s, yeTaHoBiIeHHoro crathell 372 TK PO, nopsaka ydera
MHEHUS IIPEACTABUTENBHOIO OpraHa pabOTHUKOB, HE ITOJIEXKAT IIPUMEHEHHUIO.

JlokanpHBIe aKThl YUpeXIeHUs yTBepXkaaroTcs [lupekTopoMm B Ipenenax
KOMIIETEHIIMM B COOTBETCTBUHM C TPYLOBBIM 3aKOHOJATEIBCTBOM W HHBIMU



HOPMATHBHBIMH IIPABOBBIMM aKTaMH{, COMEpPIKAIllMMM HOPMBI TPYZOBOIO IIpaBa,
KonnekTUBHEIM T0TOBOpOM, cornamenusmu (4. 1 ct. 8 TK PO).

2.4. VHUQUIMPOBAHHBIX (OpM Ui [PUHATUS JIOKAJIBHBIX aKTOB
VYupexneHus He ycTaHaBIUBaeTCs. MICKIIO9eHNE COCTaBIISIOT:

- mrratHOe pactucanue (popma Ne T-3);

- rpaduk otiryckoB (popma Ne T-7);

- ¢GOpMBI  JIOKaIbHBIX  HOPMATHUBHBIX  aKTOB,  YTBEp)KICHHBIE
IToctanoBnenneMm I'ockomcrara Poccum ot 05.01.2004r. Ne 1 «O6 yTBepx)aeHUU
YHUDUITUPOBAHHBIX (POPM IEPBUYHOM ydeTHON NOKYMEHTAlUH IIO0 y4eTy TpyJa U
€ro OILIAThD».

- @OpMBI OCTATBHBIX JIOKAIBHBIX aKTOB YUPEKIEHUS, IUPEKTOP
oTpefelisieT CaMOCTOSATEIbHO.

3. BUJIbI IOKAJBHBIX AKTOB

3.1. B cootBeTcTBUM C YCTaBOM  YUpEeXKICHUS JAESITEIBHOCTH
perilaMeHTUPYeTCs CAEAYIOIIUMU BUAAMU JIOKAIBHBIX aKTOB:

- TIOJIOXKEHUS;

- pellIeHUS;

- IPUKAa3BbI;

- pacTIOpsKEHUS,

- UHCTPYKIIUY;

- IOJIKHOCTHBIE UHCTPYKIINY;

- MpaBWJIa U MOPSIKY.

[IpencTaBieHHBIN IepedeHh BUIOB JIOKAIBHBIX aKTOB HE SBISIETCS
HCYEPIBIBAIOIIHM.

3.2. JIokanbHbBIE aKThl MOTYT OBITH KJIACCU(UIMPOBAHBI:

a) Ha TPYIIIBI B COOTBETCTBUYU C KOMIIETEHIIUEN YUpPEKICHU:

- IOKaJIbHBIE aKThI, PeTJIAMEHTUPYIOIINE YIIPaBICHUE Y UYPErKICHHUS;

- JIOKaJlbHbI€ aKThl, PETJaMEHTHUPYIOIINE OPraHU3alAOHHBIE ACIEKTHI
NeSITENIBHOCTU Y UPEXKICHNUS;

- JIOKaJbHBIE aKThI, periaMeHTHpPYIoIue (hUHAHCOBBIE U XO3SIUCTBEHHBIE
aCIeKThI JeSTEIBHOCTH Y UpEKICHNUS;

- JIOKaJdbHBIE aKThl, periaMeHTUPYIoIHe OCOOCHHOCTH OpraHu3aluu
00pa3oBaTeIBHOTO IIPOLIecca;

- JIOKaNbHBIE aKThl, PerJIaMEeHTUPYIOIIe OLeHKY U y4eT 00pa30oBaTeIbHBIX
TOCTIDKEHUH 00yUaromXcs;

- JIOKaJIbHBIE  aKThl, pPErVIAMEHTUPYIOIIUE YCIOBHUS  pealu3aluu
00pa3oBaTEIbHBIX IPOTPAMM; '
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- JIOKalIBHBIE AaKTBI, DPEINIAMEHTUPYIOIINE IIpaBa, OOS3aHHOCTH, MEpPHI
COLIMAIIBHOM NOAIEPIKKU 00yJaroImxcs;

- JIOKaJbHBIE aKTBl, pErVIAMEHTUPYIOITUEe TIpaBa, OOA3aHHOCTA W
OTBETCTBEHHOCTH Pa0OTHUKOB Y UPEIKICHUS;

- JIOKQJIBbHBIE aKThl, pErIaMeHTHpPYIOIINe 00pa3oBaTelbHbIE OTHOIIEHHUS
YupexneHus;

- JIOKaJbHBIE aKThl, OOecledyuBarolie BeleHHe AeJIONPOU3BOICTBA
Yupexnenus.

0) 110 KpUTEPHUAM:

- II0 Kpyry JIMI pacIpOCTpaHSIOIIMecss Ha BCeX pPaOOTHHKOB M HE
pacIpocTpaHsIomnecs Ha BceX pabOTHUKOB;

- II0 CIOCO0Yy IpHHATHSI: NpUHUMaeMble AUPEKTOPOM EIMHOIMYHO U
IpHHAMAaeMblE C Y4YeTOM MHEHHS IPEACTaBUTENBHOIO OpraHa YYacTHHKOB
00pa3oBaTeIbHBIX OTHOIIEHUH WITH OPraHOB CaMOYIIPaBIICHIS,

- II0 CPOKY JEWCTBHUSA: IIOCTOSHHOIO AEUCTBUS, C ONPEHEICHHBIM CPOKOM
JIEUCTBUS,

- 10 CPOKY XpPaHEHUs: IOCTOSIHHOT'O ¥ BPEMEHHOT'O XPaHEHMS.

4. CTPYKTYPA 1 COAEP KAHME JTOKAJIBHBIX AKTOB

4.1. CrpykTypa u coOfepXaHHe JOKaJIbHBIX aKTOB 3aBHUCAT OT Kpyra
BOIIPOCOB, B OTHOIIEHUN KOTOPBIX HEOOXOAMMO MPUHATHE TaKUX aKTOB.

4.1.1. IlpuMepHas cTpyKTypa MoJI0KeHHs (ITOpsaKa):

- obOmme monoxxeHus (mpeamOyiia) — B HeM YKa3bIBAIOTCS LIE€JM U MOTHBBI
IIPUHATHS HOPMATHUBHOI'O IIPABOBOI'O aKTa, MOPSIOK MPUHSATUS M CPOK JEMCTBHS,
TIOHSTUUHBIN allapar;

- comepykaTebHAs YacTh — COLEPKUT 0Os3aTelbHble pa3fellbl; Ha3BaHUSA
pa3fieloB OQOPMISIIOTCS B BHIE ITyHKTOB, KOTOPBIE HYMEPYIOTCS apabCKUMU
nu(paMy ¢ TOYKOW M BBIAETAIOTCS KUPHBIM IIPH(GTOM WM CTPOYHBIMU OYKBAMHU
(TEKCT BHYTPHU paslenoB OOBIYHO NEIUTCS Ha IYHKTBl U TIOAIYHKTBI, KOTOPHIE
MOTYT UMETh OyKBEHHYIO, IU(DPOBYIO WM MAPKEPHYIO HYMEPAIHIO B BULE «-»);

- pudr Beero fokymeHnTa Times New Roman 14, MeXCTpodYHBIH HHTEpBAI
- 1,15; 3aros0BKY BRIIENSIOTCS MOTY)XKAPHBIM HaYEPTAHUEM.

4.1.2. IlpumepHas CTpyKTypa TODKHOCTHOM HHCTPYKIIUK:

- O0IIIME ITOJIOKEHHUS,

- OJDKHOCTHBIE 00S3aHHOCTH;

- IpaBa;

- OTBETCTBEHHOCT.

4.1.3. IlpumepHas cTpykTypa KOIIEKTHBHOTO IOrOBOPa OIPEAENSIOTCS
CTOPOHaMH, HO B OCHOBHOM COCTOHUT U3 HECKOJBKUX Pa3NeIOB U IIPHIOKEHMIN:



- BCTyNIWTEIbHAs 4YacTh (B HeH (OpMyIHpPYIOTCS OCHOBHBEIE HAIPABJICHHUS
Pa3BUTHS OpTaHU3ALNN);

- IpaBa U 00SI3aHHOCTH aIMUHUCTPAIUH, paO0TONATENS;

- mpaBa ¥ 005A3aHHOCTH PaOOTHUKOB U UX NPEACTaBUTENLHEIX OPraHoB.

4.1.4. IlpumepHas cTpykTypa lIpaBuil BHyTpeHHETO TPYIOBOI'O PacIopsiaKa
(MOT'yT SIBIATBCS COCTaBHOM YacThio KOIEKTUBHOIO T0r0BOpPa):

- 00IIIMEe TTOJI0KEHNUS;

- IIOPSIIOK ITpHEMa B YBOJIBHEHUS paOOTHUKOB;

- OCHOBHBIE TIpaBa, O0S3aHHOCTA M OTBETCTBEHHOCTH CTOPOH TPYZOBOIO
JIOTOBOPA;

- pexxuM pabOTHI ¥ BPEMsI OTIBIXA;

- MepbI TIOOLIPEHUS ¥ B3BICKAHUS,

- OXpaHa Tpyza;

- IPUJIOXKEHUSL.

4.1.5. Tpymosoii noroBop (3G GEeKTUBHBIA KOHTPAKT) HE MOXET COAEPKATh
HOPMBI, YXYIIIAIOIIAE MOJOXEeHHEe paOOTHUKOB IO CPaBHEHHIO C TPYIOBHIM
3aKOHOJATETBECTBOM, KOIIEKTHBHBIM TOTOBOPOM, COTJIAIICHUSIMU.

[TpuMepHas CTPYKTypa TPyIOBOTO HoroBopa (3¢()(heKTUBHOrO KOHTPAKTa):

- mpeamOyia;

- O0III1E TTOJIOXKEHMS,

- IpaBa ¥ 0053aHHOCTHU pabOTHUKA U PabOTONATELs;

- YCJIOBUS OIUIATHI TPYZA;

- pexuM pabouero BpeMEeHU U OTAbIXA;

- COIMAIBHOE CTpaxOBaHWe W MEPHI COIMATBFHOU IOIAEP)KKH pabOTHUKA,
IIpeIyCMOTPEHHBIE 3aKOHOJIATEIBCTBOM, OTpacieBbIM COTJIallIeHUEM,
KOJUIEKTUBHBIM JIOTOBOPOM, HACTOSIIUM TPYAOBBIM JOTOBOPOM;

- OTBETCTBEHHOCTH CTOPOH TPYIOBOTO JOIOBOPA;

- CPOK JeUCTBUSI U OCHOBAHUS IpeKpallleH:s TpyLOBOIo JOroBopa;

- 0COOBIE YCIIOBUS;

- aJipeca ¥ PeKBU3UTHI CTOPOH.

4.1.6. Horosop 006 00pa3oBaHUM 3aKJIIOYAETCS B MPOCTOU MHUCHMEHHOM
bopMe Mexnay VYUpexIeHHeM W pPOAUTEISIMU (3aKOHHBIMHU IIPEICTaBUTEIISIMU)
o0yuaro1erocs.

[IpuMepHas CTpyKTypa JOToBOpa:

-peamOya,

-IIpeIMET IOTOBODA;

- MpaBa 1 005S3aHHOCTH CTOPOH;

- OCHOBaHMS JI U3BMEHEHUS U PacTOPKEHUS TOT0OBOPa;

- CPOK JeHCTBHUSI IOTOBODA,



- PEKBHU3UTHI U IOAIUCH CTOPOH.

4.2. TeKCT JTOKAIBHOIO aKTa COCTABIIAETCSA Ha PYCCKOM S3bIKE. JIJIS JIyqIIero
BOCIIPHATHS TEKCT MOXeT OBITh pa3JielleH Ha OTIENbHble YacTh (pasmedsl
HIOpa3ensl, MyHKTHI ¥ T.X.). Kaxnod 9acTu ciexyeT IPUCBOUTH 3arojoBOK,
KOTOPBIH MOJDKEH NepefiaBaTh €€ KpaTKoe COAepKaHue.

4.3. TTpyu HEOOXOMMOCTH I MOTHOTHI M3JIOXKEHHUS BOIIPOCA B JIOKAIBHBIX
aKTaX MOTYT BOCIIPOM3BOAUTHCS OTZEJBHBIE IOJIOKEHMS HOPMATHBHBEIX aKTOB
3aKOHOJATeNbCTBA Poccuiickoit Demepannu, KOTOPBIE MOJDKHBEI UMETh CCBUIKH Ha
5TH aKThl ¥ Ha OQUIMAIBHBINA NCTOYHUK UX OIyONMKOBAHHS.

4.4. Eciu B IOKaJIbHOM aKTe€ IPHUBOASTCS TaONMHUIBI, Tpa@UKH, KapTel,
CXeMBl, TO HX peKoMmeHayercs O(OPMISATH B BHAE [PUIOKCHHUH, a
COOTBETCTBYIOIIUE ITyHKTH! aKTa JOJLKHBI IMETh CCBIIKY Ha 3T IIPUIIOKEHHUS.

4.5. JIOKyMEHTBI-IIPUIIOKEHNS JOJDKHBI HIMETh COOTBETCTBYIOIIYIO OTMETKY,
YKa3bIBAIOIIYI0 Ha HX CBA3b C OCHOBHBIM JOKYMEHTOM. DTa OTMETKA CTAaBUTCS B
IpaBoOM BEpPXHEM YWy HOKyMeHTa - IPUIOKEHHS U BKIOYACT: CJIOBO
«ITpuiioxeHnuey», Mpyr HEOOXOAUMOCTH €ro HOMep, HaUMEHOBaHKE, ATy U HOMEp
OCHOBHOTO HoKyMeHTa. JlokampHBIN akT ¢ IIpunoxeHusMH [TODKEH HWMETh
CKBO3HYIO HyMEpaIUIO CTPaHuII.

5. PABPABOTKA JIOKAJIBHBIX AKTOB

5.1. B VupexIeHnr ycTaHaBIUBAETCH CIEAYIOIIHM IOPSIOK IOATOTOBKU
JIOKAJIBHBIX aKTOB:

VIHUAIIMATOPOM MOATOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:

- YUpEIUTEIb;

- Oprassl yIpasieHus 00pa3oBaHueM; aIMUHUACTPALIUS YUPEKICHUS B JIULE
IUPEKTOPa;

- OpraHbl rOCyAapCTBEHHO-00IIIECTBEHHOTO YIIPABIECHHS Y YPEKACHNS;

- YYACTHHUKHU 00pa3oBaTeIbHBIX OTHOLICHHH.

OcHoBaHWEM IS ITOATOTOBKHM JIOKAJIBHOTO aKTa MOTYT TaKXe€ SABIISITHC
M3MEHEHNs B 3aKOHOAaTelhcTBe P® (BHeceHHWEe W3MEHEHWM, W3IaHUE HOBBIX
JIOKAJTBHBIX aKTOB).

5.2. TIpoeKT JOKAJIbHOTO aKTa TOTOBUTCS OTIEJIBHBIM PAOOTHHKOM HIIA
TPymmod paOOTHHUKOB II0 IOPYYEHHIO JHWPEKTOpa, a TakKe OpraHoM
CaMOYIIPaBIeHUS] YUPEKIEHUs, KOTOPBIA BBICTYIIAI C COOTBETCTBYIOIIEH
WHUITIATUBOM.

5.3. TlomroroBka JIOKaJbHOTO aKTa BKIIOYAaeT B ce0sS H3ydeHHE
3aKOHOJATENBHBIX U UHBIX HOPMATHBHBIX aKTOB, JIOKAJIBHBIX aKTOB YUpEXKICHUS,
pPeTIaMEeHTHUPYIOIINX T€ BOIPOCHI, KOTOPBIE IIPEAIIONAraeTCs OTPa3UTh B IIPOEKTE



HOBOT'O aKTa, ¥ Ha 3TOH OCHOBE BHIOOp €ro BHIA, COAEP)KAHUSA U IPENCTABICHHUE
€ro B MUCBMEHHOM QopMe.

5.4. ITogroToBka Hambolee BaXKHBIX JIOKAIBHBIX aKTOB (IIPOEKTOB PELIEHUN
coOpaHuii, IIEICOBETOB, OPraHOB CaMOYIPABIEHHUS, IIPUKA30B, IIOJOXKEHH,
IpaBWJI, TOPSIKOB) NOJDKHA OCHOBBIBAThCA HAa pe3ysbTarax aHajiu3a OCHOBHBIX
CTOPOH [ESTENBPHOCTH YUpeXJIeHUs, TEHICHIMH €€ DasBUTUS W CIIOKHBIICHCS
CUTYyalluH.

5.5. Ilo BompocamM mpuema Ha pPabOTy, IEPEBOLOB, YBOJILHEHHH,
IPEIOCTABIEHUS] OTITyCKOB, IIOOLIPEHWM WM IPUBJIECYEHUS COTPYAHHUKOB K
IVMCIMIUIMHAPHOW WJIW MaTepHalbHONM OTBETCTBEHHOCTH M3JAIOTCS IIPHUKAa3bl, B
cootBercTBUU ¢ TK PO.

5.6. TIpoeKT JOKalbHOTO aKTa IOJUIe)KHUT O00sS3aTelIbHOM M IIPOBEPKE HAa
TUTEPaTypHYIO IPaMOTHOCTB, KOTOpBIE IIPOBOASITCS VYupexaeHuem
CaMOCTOSITENIBHO.

6. COI''/TACOBAHHUE JTOKAJBHOI'O HOPMATHUBHOI'O AKTA

6.1. Ilpm HEOOXOOWMOCTH JIOKAJIBHBIM HOPMATHUBHBIA aKT IIPOXOIUT
IIPOLIEAYPY COINIaCOBAHUS.

6.2. B mporiecce coriacoBaHUs JOKYMEHT IepefaeTcs OT JIHII, 3aHMMarOIInX
HIDKECTOSIINE JOJDKHOCTH, JIUIIaM, 3aHUMAIOIIUM BBILIECTOSAIINE TOJDKHOCTH.

6.3. CoryacoBaHue JIOKAJILHOTO HOPMATHBHOTO akTa O(OpPMIISIOT
peksmsuToM «COI'JTACOBAHO». OTOT pEKBM3UT BKIIOYaeT MOANUCH WU
JOJDKHOCTE BH3MPYIOIIETO JIOKYMEHT, pacum(poBKy IOANMCH (MHULKAIILL,
(GamMunuio) W gary noamnucaHusa, Hanpumep: «lIpexcemarens TepBUYHOM
npodcoro3noit opranuzamnym noanvcsk V.M. Msarosa 00.00.2020»

6.4. TIlocme cormacoBaHMsi TPOEKT IepefaeTcss Ha  JallbHEHIee
COTJIACOBaHME, a 3aT€M Ha YTBEPKIECHUE TUPEKTOPY.

6.5. TIpoeKT JIOKaTbHOTO aKTa MOXKeT OBITh Npe[CTaBIeH Ha 00CYyXIEHHE.
®DopMbI TIPEACTABICHUS U 0OCYXXIIEHUS MOTYT OBITH Pa3IM4YHBIMHU, HAPUMED,
pa3MelleHre MpoeKTa JIOKATBPHOTO aKTa Ha MH(OPMAIlMOHHOM CTEHJE B MECTE,
IOCTYITHOM ISl BceoOmero 0o0o3peHus, Ha O(QUUIMAIBHOM CaiTe YUpekXIeHus,
HaIlpaBJIEeHUE IIPOeKTa 3aMHTEPECOBAaHHBIM JTUIAM, IIPOBEAECHUE
COOTBETCTBYIOIIIETO COOpaHWsS C  KOJJIEKTUBHBIM OOCYXIEHHEM IIPOEKTa
JIOKaJBHOTO aKTa ¥ T.1.

7. MPUHSATHUE JOKAJIBHBIX AKTOB
7.1. JlokalbHBIE aKThl NMPUHUMAIOTCS B COOTBETCTBUU ¢ (DenepanbHBIMHU
3aKOHaMU U Y CTaBOM Y UpeKACHUS:



7.1.1. O6mmM cobpaHHeM TPYJOBOTO KOJJIEKTHBA YUpPEXAECHUI —
JOKaJbHBIE aKTBI, COJEpIKAlllie HOPMBI TPYyHOBOrO IpaBa (4acTh 4 craThd 8
Tpynosoro xonexca P®, crares 372).

7.1.2. Tlemaroru4ecKrM COBETOM — JIOKQJIBHBIE aKTBI, COLEPIKAIEe HOPMEL,
peryaupyrolnne obpasoBarenbHble oTHomeHH (cTaThs 30 DemepalbHOTO 3aKOHA
«O06 obpazosanuu B Poccutickoit @enepaium»).

7.1.3. Tlpm TpuUHATAYW JIOKAJIBHBIX aKTOB, 3aTPardBalOlIMX IIpaBa
oOy4aroluxcs, yuutbiBaercsi MHeHHe Cosera  pojurened — (3aKOHHBIX
IIpeCTaBUTeNeH ) 0O0yJarommXcs Y UperKIeHu.

7.2. B 1pemyCMOTpEHHBIX 3aKOHONATEIBCTBOM CIIy4asX IUPEKTOP
VupexxaeHus OO0 YTBEp)KISHHUS JIOKAJIBHOIO aKTa HAaIpaBisfeT €ro IPOEKT B
COOTBETCTBYIOIINM OpraH CaMOyIpaBlI€HUs, KOTOPBIA B CPOK He IIO3AHEE TpeX
pabouux [HEW C MOMEHTa IOJYYeHHS JTOKYMEHTOB, COITIACOBBIBAET €r0 JIHOO
HaIpaBIIeT JUPEKTOPY CBOE MOTHBHPOBAaHHOE MHEHUE B IHUCBMEHHON (opMme.
Ecnu COOTBETCTBYIOIIMM OpraH CaMOYINpaBIEHUsS HE COITIAc€H C IIPOEKTOM
IOKyMEHTa, IUPEKTOp O00si3aH B TEYEHHE TpexX [HEW II0CjIe IIONydYeHHUS
MOTHBHPOBAaHHOTO MHEHHS TIPOBECTU [OIOJHUTEIBHBIE KOHCYJIBTAllUU C
IpeJiceIaTeIsIMU COOTBETCTBYIOIUX OPraHOB CaMOYIIPABIICHHUS.

Bce pasHormacus oGoOpMIIAIOTCS MPOTOKOJIOM. TOJBKO IIOCIIE 3TOTrO
TUPEKTOP BIIpaBe IPUHATH JOKAIBHBIN aKT.

7.3. Eciu [jis NpWHATHS JIOKaJIbHOTO aKTa HeoOXOAUMO yYUTBIBATE MHEHHE
IPEICTAaBUTENNFHOTO OpraHa paboTHUKOB (Ipodcoro3a), TO OO yTBEPXKIEHHS
paboTomareieM IPOEKT IOKyMEHTa M OOOCHOBaHWE IIO HEMY OJDKHBI OBITH
HapaBieHBl B O3TOT opraH. [IUpekTop [0 yTBEPKIEHHUA JIOKAJIbHOIO aKTa
HAIpPaBIsET ero MPOeKT W OOOCHOBaHHWE IO HEMY B IIPEICTaBUTENBHBIA OpraH
PabOTHHKOB.

7.4. TlpencTaBuTeNbHbIN OpraH paOOTHUKOB YUpPEKACHUS TOJDKEH B CPOK HE
mo3aHee MATH paboumx IHEW ¢ MOMEHTa IOIy4eHHUs JOKYMEHTOB PacCMOTPETh U
HAIIPaBUTh PYKOBOIUTETIO CBOE MOTUBUPOBAHHOE MHEHNUE B IUCEMEHHOU (hopMme.

7.5. Ecnmu mpeicTaBUTENBHBIN OpraH paOOTHUKOB Y UpEeXICHUS HE COTIIaceH
C MMPOEKTOM JIOKQJFHOTO HOPMATHUBHOT'O aKTa WJIM XOUeT BHECTHU HPENJIOKEHUS 10
ero yJIydIeHWIO, PyKOBOIUTENb O0sS3aH B TeUeHHE Tpex paboumx AHEH mocie
MTOJIy4eHHS MOTUBUPOBAHHOTO MHEHUS MMPOBECTH JOMOIHUTEIbHBIE KOHCYIbTaAlNN
C IPeICTaBUTENIbHBIM OPraHOM PAaO0OTHUKOB YUPEXKIEHUS B IENSIX TOCTWKEHUS
B3aMMOIIPHUEMIIEMOTO PEIICHMUS.

7.6. IIpu HEZOCTKEHNH COTJIACHS, BOHUKIIKE PA3HOTTIACUS 0(OPMIISIFOTCS
IIPOTOKOJIOM, IIOCJ€ HYero pPYyKOBOIWTEIh HMEeT ITpaBO IPUHSITH JIOKAIbHBIM
HOPMATUBHBIN aKT C YYETOM JAHHBIX PA3HOTIIACUN.
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7.7. B ciydae, ecnu IpeNCTaBUTENbHBI OpraH pabOTHUKOB YUpeKIeHIS
BBIpA3WJI COTJIacMe C IPOEKTOM JIOKaJBHOIO HOPMAaTHUBHOTO aKkTa, JHOO eciu
MOTHBUPOBAaHHOE MHEHHE HE MOCTYIWIO B YKA3aHHBINM NPEABIIYIINM ITyYHKTOM
CPOK, TUPEKTOP UMEET MPABO MPUHATH JIOKAJIBHBINA aKT.

7.8. Hupektop VYupexIeHUs NPUHUMAET JOKaJbHBIE aKThl CIeNyIOIIUMHU
crocobamu:

- YIBEpXXJaeT;

- U3/1aeT MpuKa3 o0 yTBEPKIEHUH JTOKATBHOTO aKTa.

7.9. JlokanapHBIN aKT BCTyIAeT B CHJIy C MOMEHTa, YKa3aHHOTO B HEM, JIH00,
B CIydae OTCYTCTBHS TaKOTO yKa3aHUsl, C MOMEHTa UX YTBEPKICHUS.

7.10. [aTo¥t mNpUHATHS JOKAJIBHOTO aKTa, TPEeOYIOLIEro YyTBEPXKIEHUSI
IUPEKTOPOM, SIBIISIETCS JaTa TaKOTO YTBEP K ACHMUS.

7.11. YTBepxaas TOKaIbHBINA aKT, TUPEKTOP AOJKEH MMOCTABUTH HOMIMNUCH B
pexBm3uTe «I'pud yTBEpXKIEHUS NOKyMEHTa». JTOT PEKBU3UT pacloyiararoT B
IIpaBOM BEpXHEM yrily AokymeHTa. [loMuMo monmucu rpud JOMKEH COCTOSTH U3
cioBa YTBEPXJAIO, nHanMmeHOBaHMS MOOJDKHOCTH JIMIA, YTBEPXKOAIOIIETO
IIOKyMEHT, €r0 MHUIMANOB, hamMuiuu u AaThl nmomnucanus. [lpu yTBepXmeHUH
JOKYMEHTa HECKOJBKUMU JOJDKHOCTHBIMU JIMIIAMH HX IOANKCH PACIOjararoT Ha
OJIHOM ypOBHE.

7.12. Tlpu U0OpUHATAU JIOKAJIBHOTO akKTa IIyTeM W3JaHus [IpUKasa,
HE0OXO0IMMO OTpa3UTh B IPUKA3E:

- IaTy BBEJICHUS JIOKAIBHOTO aKTa B IEICTBUE;

- ykazaHue 00 O3HaKOMJIEHHH PabOTHHKOB C JOKAJIBHBIM aKTOM U CPOKHU
IS 3TOTO;

-haMUIUK U TODKHOCTH JIMII, OTBETCTBEHHBIX 32 COOJIIONEHHE JTOKAIBHOIO
HOPMaTUBHOIO aKTa,

- IpyTrHUe yCIOBUSL.

[Ipn yTBepXAeHUU JIOKAJIBHOTO HOPMATHUBHOIO aKTa MPHUKa30M, AUPEKTOPY
HEOOXOUMO 3aIlOIHUTh pPeKkBU3UT «['pud yTBEpKIeHUs ITOKyMEHTa». OTOT
PEKBHU3UT PACIIONIararoT B IIPaBOM BEPXHEM YTy JOKaIbHOTO akTa. I pud cocTout
w3 ciaoa YTBEPXJIEH  (YTBEPXIEHA, VTBEPXJ/JIEHbI wumm
VYTBEPX/IEHO), HauMeHOBaHUS yTBEPXKAAIOIIETO JOKYMEHTa B TBOPUTEIHHOM
nagexe, ero JaThl, HOMepa.

8. BBOJI B IEVICTBHE JOKAJHHBIX HOPMATHBHBIX AKTOB

8.1. IlpuHATBIE NOKalbHBIE HOPMATUBHBIE AaKThl BBOMSTCS B JEHCTBUE
IIPUKA30M IUPEKTOpa YUPEeXKIECHUS C MOMEHTa WX YTBEPXKICHHS, €CId WHOE He
IIPELyCMOTPEHO TIPUKA30M.
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9. O3HAKOMJIEHUE YYACTHHUKOB OBPA30OBATEJIBHbBIX
OTHOIIEHUH C JIOKAJIBHBIMHA AKTAMUA

9.1. Paborauku Yupexnenus (dacth 2 cratbu 22 TK P®) B ob6s3aTensHOM
mopsiake JIOJDKHBI OBITH O3HAKOMJIEHBI II0J] JIMYHYIO IIOANKCH CO BCEMH,
KaCalOIIMMHUCS WX, JIOKATBbHBIMU aKTaMU, IPUHUMAaeMbIMA B YUpEXIEeHUH, TU00
HEIIOCPEICTBEHHO CBSI3aHHBIMU C WX TPYIOBOH IeATeIbHOCTHIO. ECau JOKaIbHbIN
aKT KacaeTcs OOYYaloIMXcCs, WX poauTeliell (3aKOHHBIX IIpelCcTaBUTENEH), OH
JOJDKEH OBITH JOBENEH J0 UX CBEJCHMUS.

9.2. Pomutenu (3aKOHHBIE IIPEICTABUTENN) OOYJAIOIIUXCS 3HAKOMSTCS C
aKTaMU IIPY TOCTYIUIEHUH B Y UpeKICHHE.

9.3. JIokanbHBIE aKThI pa3MeIIaloTcs Ha OPUINaIFHOM caifiTe YUpeKIeH!s B
cetu «HTEpHETY.

9.4. TlogTrBepxxnerne (akTa O3HAKOMIICHUS PAOOTHUKOB C JIOKAIBHBIMU
aKTaMH OCYIIECTBIIETCS CIIEAYIOMIM 06pasoM:

- TIOITTUCHIO JIUIIA Ha JINCTe O3HAKOMJICHHUS C yKa3aHUeM (aMuiIny, UMEHH,
OTYeCTBa W JAaThl O3HAKOMIIEHHUS. JIMCT O3HAaKOMJIEHMS NMPUIAraeTcs K KaXKIOMy
JIOKQJIbHOMY aKTYy;

- TIOJIITUCHIO JTATIA B crienmaibHOM «KypHane o3HakomiieHUs paOOTHHUKOB C
JIOKaJTbHBIMA HOPMATHUBHBIMU aKTaMWy.

10. IBSMEHEHHUE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB

10.1. VupexneHue B JNHIlE OUPEKTOpa BIPAaBE BHOCUTH H3MEHEHUS B
JokanbHble akThl. [IpenmokeHue O BHECEHMM W3MEHEHUW MOXKET HUCXOOUTH OT
JFOO0T0 OpraHa, KOTOPEIN BIIpaBe IMOCTABUTH BOIPOC O pa3paboTKe W IPUHITHH
J@HHOTO JIOKAJIBHOI'O aKTa.

10.2. JlokanbHBle aKThl MOTYT OBITh HM3MEHEHBI IIyT€M BHECEHHS B HUX
IOMONIHUTENBHEIX HOPM, MPU3HAHWS YTPATUBIIMMHU CHWIy OTHENBHBIX HODM,
YTBEP)KIEHUSI HOBOM pPellaKlMy CYILIECTBYIOIUX HOPM:

- B CBSI3U CO BCTYIUIEHHEM B CHIIy JTHOO M3MEHEHUEM 3aKOHA WM JPYTOTO
HOPMAaTMBHOI'O IIPaBOBOTO aKTa, COJAEpXKAIlero HOPMBI TPYAOBOrO TIIpaBa,
KomnekTuBHOTO JOroBOpa, COTTAIICHMUS;

- 110 COOCTBEHHOMY YCMOTpPEHHUIO. B 3TOM ciiydyae mpuHUMaeMBble JIOKaIbHBIE
aKThl HE MOT'YT yXY[IIATh [1OJOXEHUS paOOTHUKOB, 00yJaroLIuXcsl, UX POAUTeNIeH
(3aKOHHBIX IPEACTABUTENEN) 110 CPAaBHEHUIO C TPYIOBBIM 3aKOHOIATEIHCTBOM,
3aKOHOATeIbCTBOM 00 o0pa3oBaHuUH, KonnexkTuBHBIM ZIOTOBOPOM,
COTJIAIICHUSMH.

10.3. I3MeHeHUsT BHOCSATCS B TOM e TOPSIKe, B KOTOPOM JIOKQJIBHBIN aKT
paspabaThIBalICI M YTBEpXKOAICS TIepPBOHA4YANIbHO. JlupekTop BIpaBe B
OHOCTOPOHHEM TOPSIKE U3MEHATH YCIOBUS TPYIOBOTO JOTOBOpPa ¢ PabOTHUKOM
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B Clly4ae OPraHW3allMOHHBIX WM TEXHOJIOTMUYECKUX M3MEHEHHUU yCIOBUM Tpy[a.
[Ipu sToM HeoOXomuMo coONOAaTh IpOoLEnypy, onpenenéHHyto B cratbe 74 TK
P®. Ecnu nmokanbHBIE aKThl MPUHUMAIIACH C YY€TOM MHEHUS MPEICTaBUTEIHLHOTO
oprana pabOTHUKOB, U3MEHEHHSI MOTYT OBITH BHECEHBI TOJBKO IIPU COOIIIONEHUN
MopsIKa yueTa MHeHuUs 3Toro oprana (ct.372 TK PO).

11. OTMEHA JIOKAJIBHBIX AKTOB

11.1. OcHOBaHUAMHU [JI OTMEHBI JJOKATBHBIX aKTOB Y UPEXKIEHUS SIBISIFOTCS:

- HCTEYCHHE CpOKa MEWCTBUS JIOKATBHOTO akta (ecim Impw pa3palboTke
JIOKaJIBHOTO aKTa OBLI ONpeesieH IIEPUO] Er0 NEUCTBHUA);

- BCTYIUIEHHE B CHJIy 3aKOHA WJIM APYroro HOPMATHUBHOTO IIPABOBOTO aKTa,
coAeprkalero HopMbl TpyAOBOro npasa, KoIeKTUBHOIO JOroBOpa, COTJIAIICHUS,
KOTJla yKa3aHHBIE aKThl YCTaHaBIHWBalOT Oojee BBHICOKHN YPOBEHb TapaHTHH
paboTHUKaM O CPAaBHEHUIO C IeUCTBYIOIINM JOKAIBHBIM aKTOM.

11.2. OT™MeHa JOKAJIBHOTO aKTa B CBSI3U C YTPATOW CHJIBI MPOU3BOAUTCS
IIpHKa30M  OUPEKTOpa II0 OCHOBHOM  [OESATENIBHOCTA  YUpPEXKIECHHS, C
O3HAaKOMJICHHEM Pa0OTHUKOB C COIEpKaHUEM ITpUKa3a



