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1. OBLLE MOJTOXXEHNA
1.1. Byxrantepus  siBnsieTcs CaMOCTOATE/bHbIM CTPYKTYPHbIM

nogpasgeneHvem rocygapCTBeHHOro oo opKEeTHOro yupexxaeHus
«PecnybnnMkKaHCKMA  LUEHTP  MNCUXOJIOro-rnefarornyeckon,  MeaMuMHCKON 1
coumnanbHou nomowm» (panee-LieHTp).

1.2. Byxrantepusi co3gaeTcs U IMKBUANPYETCHA NPUKa3om gupekTopa LieHTpa.

1.3. byxranteputo BO3INaB/feT [/laBHbIi Oyxrantep, Ha3Hadaemblii Ha
[LO/MKHOCTb NpUKa3oM aupekTopa LleHTpa.

1.4. Ha Bpems OTCYTCTBUS r1aBHOro 6yxrantepa pyKoBoACTBO Byxrantepuei
OCYLLIECTB/ISIET 3aMeCTUTENb TaBHOro Gyxraarepa.

1.5. CoTpygHukn Oyxrantepum HasHavatoTCs W 0CBOOOXKAAOTCA OT
3aHMMaeMON [O/MKHOCTM TMpuKa3oM AupekTopa LleHTpa no npeacTtaBneHuUto
rnaBHoro Gyxranrepa.

1.6. T'naBHbIn BGyxrantep Ha3Ha4yaeTCAa M OCBOOOXAAETCA OT 3aHMMaeMOoW
[LO/MKHOCTU NpuKasom ampekTopa LieHTpa.

1.7. B cBOeW feATeNlbHOCTN ByXrantepus pyKOBOACTBYETCS: — AeACTBYHOLLMM
3aKOHOZaTe/IbCTBOM Poccum 7 HOPMAaTMBHOW LOKyMeHTaumen,
pacnpocTpaHAloLWEenca Ha AeaTelbHOCTb Oyxrantepuun, cTaHgapTamm B 061acTu
peryimpoBaHusa 6yxy4eTa;

- YCTaBOM OpraHm3sauuu;

- YYETHOWN MONIUTUKOMN;

- HaCTOSILLMM MOJIOXKEHUEM;

- VHbIMU NOK&/IbHbIMUW aKTaMy opraHu3saLmu.

2. CTPYKTYPA
2.1. CTpYyKTYypy W LITATHYH UUCNEHHOCTb OyXranTepun yTBepXKaaeT
anpekTop LleHTpa no npeAcTaB/eHUIO FNaBHOFO GyXranTepa v Mo COr/lacoBaHMIO ¢
PYKOBOAMTENEM OTAeNa Kaapos.
2.2. PacnpegeneHve 06s3aHHOCTeN MeXay COTPYAHMKaMU Gyxrantepumu
MPOM3BOAMTCS FNaBHbIM BYXranTepom.

3. SAAAUN

3.1. OcyulecTB/ieHNe BHYTPEHHEro KOHTPOAA COBepLuaemMbiX (PakToB
X03A9NCTBEHHOM YXN3HU B Nnpegenax KOMMNeTeHUUM COTPYAHMKOB OyxXrantepun.

3.2. dopMMpoBaHMe MOMTHOW U AOCTOBEPHOI MHGOPMaUUKM 0 AeATEIbHOCTU
opraHm3aumMm n ee MWMYLLECTBEHHOM TOMIOXKEHUN, HEOOXOAUMOW BHYTPEHHUM
Nnosb30BaTeNiAM  OyXranTepckon ((PUHAHCOBOM) OTYETHOCTU - PYKOBOAMUTENAM,
yupeanTensam, COOGCTBEHHMKaAM MMYLLECTBa oOpraHmsaumm, a Takke BHELLUHUM



Nnosib30BaTeNiAM -  MHBECTOpaM, Kpeautopam W ApYrUM  M0Jb30BaTe/ifAM
OyXrantepckon (hHaHCOBOW) OTYETHOCTMN.

3.3. ObecneyeHne MHGopmalmen, HeOOXOAUMOMN BHYTPEHHUM N BHELLHUM
Nosb30BaTeNIAM OYXranTepCKo OTHETHOCTU A1 KOHTPONS 3a CO6MtoAeHUeM
3aKoHofaTenocTtBa Poccuiickon dPefepaumm  NpU  OCYLECTBIEHUN  CAENOK,
COObITUIA,  Ornepauuii, CBfA3aHHbIX C  [OEATE/IbHOCTBIO  OpraHusauuun,  ux
LleN1ecoobpa3HOCTbO, Ha/IMUMEM UM [BWDKEHMEM WMYyLLecTBa U 006Aa3aTeNbCTs,
MCNOJSIb30BaHNEM  MaTepuasibHbIX, TPYAOBbIX W  (IMHAHCOBLIX PecypcoB B
COOTBETCTBUWN C YTBEPXKAEHHbIMW HOPMamK, HOpMaTBaMM U CMETaMM.

3.4. TpepoTBpalieHne  OTpUUATE/IbHBIX  Pe3y/ibTaToB  [eATe/IbHOCTU
opraHm3aumMm W BbISIB/IEHNE BHYTPUXO3ANCTBEHHbLIX pPe3epBOB OOecrneyeHus ee
(DMHAHCOBOW YCTONUNBOCTN.

4, PYHKLUNN

41.  ®dopmupoBaHMe  YYeTHOM  MNOMUTUKM B  COOTBETCTBUM  C
3aKOHOJATeNbCTBOM 0 OyXraiTepcKoM Yy4yeTe W HaJloroo6/10XKeHUM ucxoas w3
CTPYKTYpPbl W OCOGEHHOCTEN [eATeNbHOCTU opraHu3aumn, HeobXoaMMOCTH
obecreyeHnsi ee PMHAHCOBOW YCTONYNBOCTM.

4.2. PaboTa no MNOArOTOBKE WM MPUHATMIO paboyero njaHa cyeTos, (Hopm
NMEePBUYHbIX YYETHbIX [AOKYMEHTOB, MPUMEHSIEMbIX A8 OGOopPMIeHUs (aKToB
X03ANCTBEHHOM XN3HWU, PErMCTPOB OyXyyeTa.

4.3. Paspabotka Qopm AOKYMEHTOB BHYTPEHHEN  OyXranTepckom
(dbMHaHCOBOW) OTYETHOCTM.

4.4. Ob6ecneyeHne nopsgka MpoBeAeHUs WHBEHTapu3auuii akKTMBOB W
0653aTeNbCTB.

4.5. Ob6ecneyeHne CcOOGNKOAEHUSA TeXHONOrMM 006pabOTKM ByXranTepcKou
NHhopMaumn 1 nopsaka 4oOKyMeHToo6opoTa.

4.6. HenpepbIBHbI y4eT akTUBOB, 006543aTeflbCTB, (PAKTOB XO3AMCTBEHHOW
YKVU3HW, WUCTOYHUKOB (PUHAHCUPOBAHUA [esATe/IbHOCTU OpraHusauuun, [LOXO0A40B,
pacxofoB, NHbIX 06bEKTOB y4eTa, YCTaHOB/EHHbIX defepasibHbIMU CTaHAapTamu,

4.6.1. CBOeBpeMeHHOE OTpaXeHWe Ha cyeTax OyxydeTa onepauun,
CBA3aHHbIX C ABMXXEHWEM OCHOBHbIX CPeACTB, TOBAPHO-MaTepuasibHbIX LLIeHHOCTEN
N [EHEXHbIX CPEeACTB U T. 4.

4.6.2. Y4YeT un3gepXXeK MNpou3BoAcTBa U obpawieHus, WCMNOSMIHEHUS CMeT
pacxofoB, peamsauun NPOAYKUMW, BbINOMHEHUS paboT (ycnyr), pesy/bTaToB
[eATeNIbHOCTU OpraHmM3aummn, a TakkKe (UMHAHCOBbIX, PaCYeTHbIX U KPeauTHbLIX
onepauui.



4.7. CBOeBpeMeHHOe U1 MpaBWbHOE OMOpPMIEHNE [LOKYMEHTOB A/
opraHmsaumn u BefleHns byxyderta, obecrneyeHne UX COXPaHHOCTU, OOPMIEHUSA 1
CAayu B yCTaHOB/IEHHOM MOPALKE B apXMB.

4.8. CocTaBfieHMe 3KOHOMWYECKN OOOCHOBAHHbLIX OTYETHbLIX KaslbKY/SALNiA
ce6ecToMMOCTN NPOAYKUMU, BbIMOMHAEMbIX paboT (ycnyr).

4.9. ObGecneyeHne CBOEBPEMEHHbIX W TMOJHbIX PacyeToB MO 3apaboTHOW
nnare.

4.10. TpaBUNbHOE HAYMC/IEHME W MEpeyncieHne Hasloros M c60poB B
OIOKeTbl, CTPaxoBblX B3HOCOB B rOCYAAapCTBEHHble BHEOKOMKETHbIE (OHAbI,
nnareXxein B 6aHKM, CPeACTB Ha (hMHaHCMPOBaHMe KanuTabHbIX B/IOXKEHWUA U T. [f.

4.11. TlorawleHne B YCTaAHOB/IEHHbIE CPOKWU 3af0/HKEHHOCTEN 6GaHKaM no
ccypam, KpeamTam.

4.12. OTUmMCNeHne CpeCcTB Ha MaTepUaibHOE CTUMY/NUPOBaHNE COTPYAHUKOB
opraHusauun.

4.13. YyacTtue Hapagy ¢ gpyrumm cny>kbamu B npoBeeHNn 3KOHOMUYECKOro
aHa/iM3a XO03ANCTBEHHO-()MHAHCOBOW [esTe/IbHOCTU OpraHusauun no  AaHHbIM
OyXranTepckoro yyeta M OTYETHOCTU B LIeNIAX BbISBNEHUA BHYTPUXO3AMCTBEHHbIX
pe3epBoB, YCTpaHeHUA NoTepb N HEMpPoOn3BOACTBEHHbLIX 3aTpaT.

4.14. YyacTve B O(OpPM/JIEHMM MaTepuasioB MO HegocTayam U XWULEHUSAM
[NEHEXHbIX CPeAcTB M TOBapHO-maTepuasibHbIX  LIeHHOCTEeW, nepejadya B
HEeoOX0ANMbIX CyYyasax 3TUX MaTepPUaoB B C/IeACTBEHHbIE U CyAebHble OpraHbil.

4.15. Y4yactme Hapsagy C pykoBoguUTeENemM B BorMpocax pasMeLleHuns
CBOOOAHbIX (PMHAHCOBbIX CPeACTB Ha 6aHKOBCKMX AeMO3UTHbLIX BK1agax, KOHTPO/Ib
3a NnpoBefeHNeM YUYETHbIX Orepaunin ¢ Aerno3nTHbIMU N KpeaUTHLIMU JOr0BOpPaMMu,
LleHHbIMK GyMaramu.

4.16. Ob6ecreyeHne CTPOroro coo6MOA4eEHNS CMeT  agMUHUCTPATUBHO-
XO3ANCTBEHHbIX W APYITMX pacXofoB, 3aKOHHOCTM CMWUCAHMA CO  CYETOB
OyXranTepcKoro y4yeta HegocTad, Ae6UTOPCKON 3a0/HKEHHOCTU U ApYTrnX NoTepb,

4.17. KOHTPONb KaccoBOW AUCLMNIMHBI YNOTHOMOYEHHbIMW COTPYAHUKaMM
oyxrantepym B npefenax KOMMETEHUWUW, YCTAHOB/IEHHOW  [O/HKHOCTHOM
NHCTPYKLMEN 1 NonoxeHnamu baHka Poccum.

4.18. CocTtaBneHue GanaHca 1 onepaTyBHbIX CBOAHbIX OTYETOB 0 A0X04ax W
pacxogax cpeacts, 06 MCMNO/b30BaHUN OOMKETa, APYroM OyXranTepckor U
CTaTUCTUYECKON OTYETHOCTW, MNpPefcTaB/ieHNe MX B YCTaHOB/JIEHHOM MOpsiAKe B
COOTBETCTBYHOLLME OpraHbl.

4.19. PaccMOTpeHWe W BU3MPOBaHME T[NaBHbIM OyXrasiTepoM Cny>atmx
OCHOBaHMeM [ANd NpPUEeMKU W BblJayn [EHEeXHbIX CpeacTs, AOroBOpPOB MU
cornalleHnin, 3ak/o4aeMblX opraHmsaumein Ha rnonyvyeHme WamM OTMYCK TOBapHO-



MaTepUNaJibHbIX LI,GHHOCTGVI N Ha BbINOJ/IHEHWNE pa60T N yCcnyr, a Takxke JOKYMEHTOB,
YCTaHOB/IEHHbIX B COOTBETCTBUW C NMyHKTaMu 4.2-4.3 HaCTOALLEro MosIoXKeHUs.

5. NMPABA

5.1. byxrantepusa UMeeT crefytoLlne npasa:

5.1.1. TpeboBaTb OT BCex noApasfeneHnii opraHusaumm cobiaeHns
nopsagka OMOPMJIEHUS onepaunin U npeacTaBfeHUs B YCTAHOBJ/IEHHbIE CPOKU
Heo6X0AMMbIX OKYMEHTOB U CBEAEHWI.

5.1.2. TpeboBaTb OT 3aMeCTUTeNIe, PYKOBOAUTENEN OTAENOB N OTAE/bHbIX
CMNeUnasINCToOB MNPUHATUA Mep, Hanpas/eHHbIX Ha obecrneyeHne nNpPaBUIbHON
opraHmsaumm byxyudera.

5.1.3. BHOCUTb NpenoxXeHNs pyKOBOACTBY OpraHu3alnu o NpuBAeYEHUU K
MaTepuasibHON U  AUCUMMIMHAPHOM OTBETCTBEHHOCTU [O/DKHOCTHBLIX /UL, MO
pe3ynbTataMm MpoBepoK.

5.1.4. He npuHuMaTb K WCMOJIHEHUIO W OMOPM/IEHUIO [OOKYMEHTbI MO
ornepauuamM, KOTopble MPOTUBOPeYaT 3aKoHOAaTe/bCTBY W YCTaHOBJ/IEHHOMY
nopsaaKy NpUeMKU, XpPaHeHUs U pPacxofoBaHUA [eHeXHbIX CpeAcTB, TOBapHO-
MaTepUasibHbIX W APYTrUX LEHHOCTel, 6e3 COOTBETCTBYHOLLEro pacnopsiXKeHus
AnpekTopa LeHTpa.

5.1.5. BecTn nepenncky no sBonpocam OyXraJiTepCckoro y4yerta m OTY4ETHOCTH,
a Takxke [Apyrmm BOMpocam, BXOAALWMM B KOMMETEHUMIO OyXxraitepum u He
TpebyroLWmM COoriacoBaHusa ¢ PyKOBOAUTENIEM OpraHm3aunn.

5.1.6. TpeacTtaBUTeNbCTBOBATL B YCTAHOB/IEHHOM TMOPAAKE OT  MMEHMU
opraHmsaumMm Mo BOMpocaM, OTHOCALWMMCS K KOMMETeHUMU Oyxrantepun, BO
B3aMMOOTHOLUEHNAX C Ha/IOroBbIMW, (PMHAHCOBLIMW  OpraHamu, opraHamu
rocyfapCTBEHHbIX BHEOIOIKETHbIX (POH0B, 6aHKamu, KpeauTHbIMU
YUPEXXAEHNAMU, WUHLIMU TOCYAapCTBEHHbLIMU OpraHm3aumMsaMn, a Takxke ApYyrumMiu
opraHmsaumaMmn, yupexxaeHnsMmu.

5.1.7. Tlo cornacosaHuio ¢ ANPEKTOPOM LleHTpa npuBnekaTb 3KCMNEPTOB U
crneumanncToB B 06/1aCTN BYXranTepcKoro yyera Ansi KOHCy/bTauuii, NoaroToBKK
3aK/IFOYEHNIA, pEKOMeHAaunii 1 NpeanoXXeHUN.

5.1.8. [aBaTb yKazaHus cny>kbam cneumanuctam v paboTHMKam LleHTpa no
BOMpoCaM, OTHOCALMMCA K KOMMNETEHUUM OyXraiTepum W BbITeKaloWwmm U3
(OYHKLMI, KOTOPble NnepevncneHbl B HacTosLLEM NoNoXeHUN.

5.1.9. Tpeb6oBaTb 1 Nonyyarb Martepuasbl, UHPOPMaLULo, HeobXxoaMMble s
[eATeNIbHOCTN  OGyxrantepum, OT CNYX6 W CTPYKTYPHbIX MogpasfeneHunin
opraHusauunu.

5.1.10. O6palatbcs 1 nonyyarb OT CAYXO M CTPYKTYPHbIX NogpassenieHni
opraHmsauun, rocy[apCTBEHHbIX MNPeAnpusaTUA N YUpPeXXaeHNn HeobXoAMMYIo



METOANYECKYHO, MPaBOBYHO U KOHCY/IbTaLUVMOHHYKO MOMOLLL B BbINOMHEHUN 3ajad,
BO3/I0XKEHHbIX Ha ByXrasTeputo.

5.1.11. [laBaTb pas3bsACHEHUs U pPeKoMeHpauuy no Bomnpocam, BXOAALLUM B
KOMMEeTEeHUUIO ByXxrantepum.

5.2. 'naBHbIN byxrantep UMNeT cregytoLLmve npasa.

5.2.1. B cnyyae o6Hapy>XeHWUsi HE3aKOHHbIX AEUCTBUIM AO/MKHOCTHbLIX NNL,
[OKNaAbIBaTb 0 HUX ANPEKTOPY LieHTpa AN NpuUHATUA Mep.

5.2.2. BHOCUTbL NpeanoXeHns pPyKoBOACTBY LleHTpa 0 nepemeLieHUn
COTPYLHMKOB Oyxrantepuu, MX TMOOLPEHNUN 3a YCMewWHyr paboTy, a Takxe
npeasioXxkeHna o0 HaloXeHnn AgncunninHapHbIX B3bICKAHMA Ha COTPYAHUNKOB,
HapyLlaloLWnx TPYAO0BYH AUCLUMNIIUHY.

5.2.3. CornacoBblBaTth C PpyKoBOoAgUTENEM BOMPOCHI Ha3Ha4YeHUA, YBO/IbHEHUA
N NepemeLLeHnsa COTPYAHUKOB ByXranTepumn.

5.2.4. TIpMeHATb NO COrnacoBaHUIO C PyKOBOAUTENEM OpraHu3aunn mMepbl
MooLLpeHNA moéo Mepbl B3bICKaHUA. Mepbl B3bICKaHUA MOTYT NMPUMEHATLCA TOraa,
Korga COTpyAHWK Oyxrantepum MNOBTOPHO AOMYCTUN OWMOKY, npuBeawyrd K
(DMHAHCOBbLIM MOTEPSAM A1 OpraHu3aummn, 6o AONYyCTUN YTeuKy WUHpopMauuu,
HOCALEN KOH(DMAEHLUMA/IbHbIN XapaKTep.

5.2.5. TlpeactaBnatb  pasHorfacuss PyKoBOAUTENHO  OpraHusaumm B
OTHOLLEHNWN BefeHuA byxyyeTa.

5.2.6. PykoBOACTBOBaTbLCA MUCbMEHHLIMW Pacnops>XeHNsAMU PyKOBOAUTENS
opraHun3aumn B cinyvyae BOSHUKHOBEHWUA pa3HornaC|/||‘/'| MeXay pykKoBogUTENEM WU
rnaBHbIM OyXrasiTepoM B OTHOLLIEHUWN BeAeHUs ByxydeTa.

5.2.7. TpeboBaHuna GyxranTepumn B 4acTu rnopsaka oyopmMieHns onepaunin n
npeacTaBneHns B OyxXrantepmio HEOOXOANMbIX OKYMEHTOB W CBEeAEHUI ABMAOTCS
06sa3aTe/IbHbIMU 4151 BCEX NOApPa3Ae/IeHNIA opraHn3aumnm.

6. OTBETCTBEHHOCTb
6.1. CoTpyaHVKM ByXranTepum HecyT OTBETCTBEHHOCTb 3a Haj/exalllee U
CBOEBPEMEHHOE  BbIMONHEHME  (YHKUWIA,  MNPeAyCMOTPEHHbIX  HaCTOSLLMM
MOMOXEHNeM, B npeaenax 0643aHHOCTEN, BO3MOXEHHbIX HA HMX AO0/MKHOCTHLIMM
NHCTPYKLUMSIMM N HENOCPeACTBEHHbIMU PYKOBOANTENSIMMN.

7. SAK/TOYUNTEJIbHDBIE MNMOJTIOXKEHWA
7.1. [laHHbIA OOKYMEHT AENCTBYET [0 ero rnepecMoTpa.



