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1. ObBWME MOJTOXXEHNA

1.1. TlonoxeHve o0 nopsgke paspaboTKM U MNPUHATUA  IOKaIbHbIX
HOPMATUBHbLIX  aKTOB B rOCYAapCTBEHHOM  OIHOIKETHOM  yupexxaeHnn
«Pecny6nnMKaHCKNIA  LeHTP  MCUXOJIOro-negarornvyeckon,  MeguumMHCKON U
coymanbHoi nomowm» (panee [lonoxkeHwe) paspaboTaHO B COOTBETCTBUMU C
depepanbHbIM  3aKOHOM 0T 29.12.2012r. Ne 273-®3 «0O6 o06pa3oBaHUN B
Poccuiickoin ®epepauunmn», TpyaosbiM Kogekcom PP (ganee TK P®), I'paxxaaHCKUM
Kogekcom P® (ganee MK P®), YcTtaBOM [roCcyJapCTBEHHOro OH/IKETHOIO
yupexxaeHuns «Pecny6mMKaHCKNi LEHTP NCMXO0/0ro-rneaarornyeckom,
MEAMLUNHCKOM ©  counanbHOM MnomoLlm»  (ganee  YUpexkaeHue) ¢ Uenbto
pasrpaHn4eHns NoSIHOMOYNA, onpeaeneHns nopsaka AeMCcTBUIn U HanpasB/IEHO Ha
n3bexxaHne - HapyleHWin  KOHCTUTYUMOHHbLIX  HOPM,  HOPM  TPyZAOBOro
3aKOHOaTeNbCTBa, 3aKoHogaTeslbcTBa 06 06pa3oBaHMM M UHbLIX MpaB U cBO6GOA
rpaxkaaH.

1.2. TonoxeHne onpeaenseT obuine TpeboBaHUSA K MOpPsAAKY pa3paboTKu
NPOEKTOB NTOKa/IbHbIX aKTOB, OCHOBHble TPebOBaHUA K COAEPXKaHWIO JIOKa/IbHbIX
aKTOB, MOPSAAKY NPUHATUA YKa3aHHbIX aKTOB, a TaKXKe BHECEHUS B HUX AOMNOJIHEHUIA
N n3MeHeHU. Liensmu n 3agadamu MonoXKeHUs ABNAKOTCA:

- cO3[laHne eIMHON N COrnacoBaHHOM CUCTEMbI NTIOKasIbHbIX aKTOB;

- obecneyeHne NpUHUMNA 3aKOHHOCTM B HOPMOTBOPYECKOM AeATeNlbHOCTH;

- COBepLUEHCTBOBaHMe mnpoLlecca NoaroToBkM, OPOPMIEHUS, MPUHATUSA U
peanu3aLmn NoKaibHbIX aKTOB;

- npegoTBpaweHne Ay6nMpoBaHUA  perynnmpoBaHUst OOLLECTBEHHbLIX W
06pa3oBaTe/IbHbIX OTHOLLEHWA.

1.3. TlonoxkeHne ABNAETCHA /IOK&/IbHbIM aKTOM YUpeXkAeHUsa U BBOAUTCHA B
[eNCTBNE NPUKA30M AMPEKTOpA.

2. MOHATUE NNOKAJIbHOI' O AKTA

2.1. TloHATWe nokasibHOro akTa. oA /oKasibHbIM aKTOM B HAaCTOALEM
MonoXkeHMn MNOHUMAOTCA pa3pabaTbiBaeMble U NPUHMMAEMbIE YUpexxaeHnem B
COOTBETCTBUM  C  €ro  KOMMeTeHuMeWl,  OrnpefeNleHHONn  [eNCTBYOLUM
3aKOHOJATE/IbCTBOM M YCTaBOM  YUpeXAeHWss BHYTPEHHME  [OKYMEHTbI,
yCTaHasnmMBarowme Hopmbl (MpasBuia) o0LWEro xXapakrepa, npeaHasHayeHHble And
perynnpoBaHunsa yrpaBneHYecKoi, (hMHaHCOBOW, KaApOBOW, 06pa3oBaTe/lbHON U
NHOI (PYHKLMOHANbHON OEeSATENbHOCTM BHYTPU YupexkaeHusi. JIOKa/bHble aKTbl
LleHTpa AelCTBYHOT TONMbKO B Mpedenax AaHHOIO YYPEXAEHUs W He MOryT
perynmpoBaTb OTHOLLIEHWUS! BHE €ro.

2.2. JloKa/lbHble aKTbl, perynupyrowme npouecc AOMNOSHUTENbHOIO
06pa3oBaHNst B YUpeXxKaeHUM KOHKPeTU3NPYHOT npaBa U 0683aHHOCTM YYaCTHUKOB
06pa3oBaTte/ibHbIX OTHOLLEHWMN.

2.3. JIoKanbHble aKTbl, PEFYNMpPYHOLLME TPYAO0BbIE OTHOLLEHUS B YUpPeXXAeHUN
M COCTaBNAKOT 0COOY0 06/M1acTb OTHOLWIEHUA Mexay paboTtopaTtenem W
paboTHMKaMu, paspadartbiBaloTCs 419 peasm3aumn npas paboTHUKOB, UCMONHEHWS



NMN 0653aHHOCTEN, MOAAEPXKaHUA AUCUUNINHBLI B TPYAOBOM KOMNeKTMBE. HOpMbI
NIOKaNbHbIX aKTOB Yupex[eHus, yxyawaroue rosoxeHne paboTHUKOB MO
CPaBHEHUKD C YCTaHOB/IEHHbIM TPYAOBbIM  3aKOHOAATEeNIbCTBOM W UHbIMU
HOPMaTUBHbLIMW MNPaBOBbIMW aKTamu, COAepPXKalyMW HOPMbl TPYAOBOrO npasa,
KonnekTuBHbIM JOrOBOPOM, COrnalleHUs MU, a TakXke NIoKaslbHble aKTbl, MPUHATbIE
6e3 cobnrofeHns, yctaHoBeHHOro cratbein 372 Tpyposoro Kogekca P®, nopsaaka
yyeTa MHEHWA TMpPeACTaBUTENIbHOrO OpraHa paboTHMKOB, He  MoAnexar
MPVUMEHEHNIO.

JlokasibHble aKTbl YupeXxaeHus yTeepxparoTcs [AupekTopoMm B npegenax
KOMMEeTEeHUMM B COOTBETCTBMW C TPYAOBbIM 3aKOHOAATE/IbCTBOM W UHbIMU
HOPMaTMBHbLIMW MPaBOBbLIMW aKTamu, cogepXXaliMmMn HOpPMbl TPYLOBOro mMnpasa,
KonneKkTBHbIM A0OroBOpOM, corfatueHmnsamn (4. 1 cT1. 8 TK P®).

2.4. YHUDUUMPOBaAHHBLIX (OpPM A1 TMPUHATUA  JIOKTbHbIX  aKTOB
YupexxaeHus He yCcTaHaB/INBAETCA. VICKIHOUYeHWe COCTaBMAIOT:

- wTatHoe pacnucaHue (opma Ne T-3);

- rpagmk otnyckos (popma Ne T-7);

(POpMbl  fIOKaSIbHbIX ~ HOPMAaTUBHbLIX  aKTOB, YTBepPXAeHHble
MocTtaHoBneHnem [rockomcTata Poccum ot 05.01.2004r. Ne 1 «O6 yTBEpXAeHUN
YHUPULUMPOBAHHBLIX (HOPM MEePBUYHOM YUYETHOW AOKYMEHTaLMM No y4veTy Tpyda v
ero onnatbi».

- POopMbI OCTa/IbHBIX NTIOKASIbHbIX aKTOB YUpeXkaeHUs, ANPeKTOop onpeaenseT
CaMOCTOATE/IbHO.

3. BUAbl TIOKAJIbHbIX AKTOB

3.1. B cooTBeTCTBMM C YCTaBOM  YUpexxaeHus  [eAaTeflbHOCTb
pernameHTUpPyeTcsa cregyownmMm BuaaMmm NoKalbHbIX aKTOB:

-MONOXKEHUS;

- peLueHus;

- NpUKasbl;

- pacnopsxeHus,

- MIHCTPYKUMWK;

- [IO/DKHOCTHbIE UHCTPYKLUWUN,

- npaBsuna v rnopsaaku.

[NpeacTaBfieHHbIM  MepeYeHb BWUAOB  fIOKa/lbHbIX aKTOB He  SIBNSETCSH
ncyepnbiBarOLWMM,

3.2. JloKanbHble aKTbl MOTYT ObITb KnacCUULMPOBaHbI:

a) Ha rpynmnbl B COOTBETCTBUN C KOMMNETEHLMEN YUpexaeHns:

- IOKaJ/IbHble aKTbl, pernaMeHTUpYyroLMe ynpasneHne YUypexkaeHus;

- JIOKa/IbHble aKTbl, pPernamMeHTUpyroLlie opraHusaunMoHHbIE acnekThbl
[eATEeNbHOCTN YUpexaeHus,

- NIOKa/bHblE aKTbl, pernamMmeHTupyroume (PUHaHCOBbIE W XO35MCTBEHHbIE
acnekTbl AeATe/IbHOCTUN YUpeXXaeHUs;

- NIOKaJilbHble aKTbl, PernameHTUpyrolme o0cobeHHOCTU opraHusaymm
00pa3oBaTe/IbHOro Mnpouecca;



- IOKaJIbHble aKTbl, perfnameHTUPYIoLWME OLEHKY N ydeT 0b6pa3oBaTe/ibHbIX
[LOCTVMIKEHWNIA BOCMNTAHHMKOB;

NOKa/IbHble  aKTbl,  PernaMeHTUpyloLWMe  YCNoBUA  peannsayuu
o6paszoBare/ibHbIX NporpaMmM AOMNOHUTENBHOrO0 06pa3oBaHUs;

- JIOKaJIbHble aKTbl, perfiameHTUpyowuve npasa, 0053aHHOCTW, Mepbl
coumnanbHOM NOAAEPXKKN 00YyYatoLMXCS;

- JIOKaJlbHble  aKTbl, pernaMeHTupylrLwme npaea, 06583aHHOCTU W
OTBETCTBEHHOCTb PabOTHNKOB YUpeXxxaeHUs;

- JIOKa/lbHble aKTbl, pernameHTupytowmne obpasoBaTte/ibHble OTHOLLEHWUS
YupexaeHus;

- JIOKaJIbHble aKTbl, oObecneumBalowime BefeHWEe [e/0Nnpon3BOACTBa
YupexaeHus.

6) N0 KPUTEPUSAM:

- MO0 KPYyry /uvy: pacrnpocTpaHarowmecs Ha Bcex paboTHUKOB U He
pacrnpocTpaHsaloLmecs Ha Bcex paboTHMKOB;

- N0 CNocoBy MpUHATUA: MPUHUMaeMble AMPEKTOPOM eAUHONNYHO U
NPUHUMaemMble C Y4eTOM MHeHUs npeacTaBUTE/IbHONO OpraHa Y4YacTHMKOB
06pas3oBaTe/lbHbIX OTHOLLIEHWIA NX OpraHOB CaMOyrMpaB/eHNs;

- MO CPOKY [eNCTBUA: MOCTOAHHOIO AeNCTBUA, C OMNpefesieHHbIM CPOKOM
NeACTBUS;

- M0 CPOKY XpaHeHUs: NOCTOAHHOIO U BPEMEHHOI0 XpaHeHWs.

4. CTPYKTYPA N COOEP>XAHWME JTOKAJIbHbIX AKTOB

4.1. CTpyKTypa u cofiep>kaHne NoKa/lbHbIX aKTOB 3aBUCAT OT Kpyra BOMpOoCOoB,
B OTHOLUEHMM KOTOPbIX HEOOXOANMO MPUHATME TaKNUX aKTOB.

4.1.1. MNpumepHas CTPYKTypa NosioXkeHusa (nopsagka):

- 06wWue nonoxeHns (npeambyna) - B HeW yKasblBalOTCSA LEeM U MOTUBBI
NPUHATMA HOPMATMBHOIO MPaBOBOrO akTa, NMOpPAAOK MPUHATUSA U CPOK AEeNCTBUS,
NOHATUNHbLIN annapar;

- cofepxkaTenbHasa 4acTb - COAEPXKMUT 06si3aTeNlbHble pa3fesibl; Ha3BaHWUSA
pa3fenoB OGOpPMAAIOTCA B BUAE MYHKTOB, KOTOpble HYMepykTca apabCkumm
LUnpaMmn ¢ TOYKON U BbIAENAKOTCA XUPHbIM LUPUGPTOM NN CTPOYHLIMU OYKBaMK
(TeKCT BHYTpWY pa3fe/ioB 00bIYHO AeNNTCA Ha MYHKTbI Y NOAMYHKTbI, KOTOPble MOTYT
NMETb OYKBEHHYIO, LIM(POBYIO NN MAPKEPHYO HYMEpPALMIO B BULE «-»);

- WwpudgT BCero gokymeHTa Times New Roman 14, MeXXCTPOYHbIA UHTepBas
- 1;1,5; 3aro/ioBKM BbIAeNATCA NONY>XXUPHLIM HavyepTaHNEM.

4.1.2. NMpumepHasa CTPYKTypa AO/DKHOCTHOM MHCTPYKLNN:

- 06LLME NOMOXKEHUS;

- OO/HKHOCTHbIE 00513aHHOCTU;

- NpaBa; - OTBETCTBEHHOCTb.

4.1.3. TpumepHasa cTpykTypa KONNeKTUBHOro Aorosopa onpeaensatoTca
CTOPOHaMM, HO B OCHOBHOM COCTOUT U3 HECKOJIbKMX pPa3fenioB 1 NPUIOXKEeHWI:

- BCTynuUTenbHaa 4vactb (B Hel (DOPMY/IMPYHOTCA OCHOBHblE Harpas/ieHuA
pa3BUTUS opraHunsauum);



- NpaBa 1 0643aHHOCTUN agMUHUCTPauuKn, paboToaaTens;

- NpaBa 1 0643aHHOCTN PabOTHUKOB M UX NpeAcTaBUTE/NbHbIX OPraHoB.

4.1.4. TlpumepHasa CTpyKTypa [NpaBun BHYTpeHHero TpyZAoBOro pacropsaka
(MOryT SIBNATLCA COCTAaBHOM YacTbio KOIEKTMBHOIO 40roBopa):

- 00LLME NOMOXKEHUS;

- NOpPAQOK rnprema 1 yBoNIbHEHUSA PabOTHUKOB;

- OCHOBHble MnpaBa, 0653aHHOCTU N OTBETCTBEHHOCTb CTOPOH TPYAOBOIO
L,0roBopa,;

- peXXUM paboTbl N BpeMSA OTAbIXa;

- Mepbl MNOOLLPEHUA N B3bICKAHWS;

- OXpaHa Tpyaa,;

- NPUNOXKEHUA.

4.1.5. Tpypnosoit foroeop (3MeKTUBHbBIA KOHTPAKT) He MOXET cofepykaTtb
HOpPMbI, yXyALlalouime Mo/oXKeHNe pPaboTHMKOB MO CPaBHEHWIO C TPYAOBbIM
3aKOHOA4aTeIbcTBOM, KOMMEKTUBHBLIM AOrOBOPOM, COrnalleHUsIMN.

NpuMepHan CTPyKTypa TpyA0BOro Aorosopa (3PeKTMBHOIO KOHTPAKTa):

- Npeambyna;

- 06LLMe MOoXKeHUS;

- NpaBa 1 06s3aHHOCTM paboTHMKA N paboToaaTtens;

- YC/oBUA onnatbl TPyAa;

- peXXMM paboyero BpemMeHu N OTAbIXa;

- COUManbHOEe CTpaxoBaHME U Mepbl COLWANbHOW MOAAEPXKKM paboTHMKA,
npeayCcMOTPEHHble 3aKOHOAATe/IbCTBOM, OTpac/ieBbIM cornawleHuem,
KONNEKTUBHbLIM JOr0BOPOM, HAacCTOALWMM TPYZAOBbIM AOTOBOPOM;

- OTBETCTBEHHOCTb CTOPOH TPYA0BOro 40roBopa;

- CPOK [enCTBMA N OCHOBaHUA NMpeKpaLleHns TpyL0BOro 40rosopa;

- 0cobble ycnosus;

- agpeca 1 peKBU3NTbl CTOPOH.

4.1.6. [oroBop 06 OKa3zaHUN KOPPEKLMOHHOM MOMOLLM 3aK/Io4vaeTcs B
NPOCTO MUCbMEHHOW (hopMe MeXAY YUpexAeHVEM N poauTensamu (3aKOHHbIMU
npeacTaBUTeNsIMA) BOCMUTAHHUKA.

[NprMepHaa CTPYyKTypa Jorosopa:

-npeambéyna;

-npegMeT AOroBopa;

- NpaBa 1 06A3aHHOCTU CTOPOH;

- OCHOBaHMA AN N3MEHEHUSA N PaCTOPXKEHMA 40roBopa,;

- CPOK [encTBmA 40roBopa;

- PEKBU3UTLI 1 MOAMUCK CTOPOH.

4.2. TeKCT NOKa/IbHOro akTa COCTaB/IAETCA Ha PYCCKOM A3blke. [N nyyLlero
BOCMPUATUS TEKCT MOXeT OblTb pasfefieH Ha oTAeflbHble 4acTu (pasgens,
nogpasgenbl, NyHKTbl U T.4.). Kaxpgoin yactm cnepgyetr NPUCBOUTL 3aro/oBOK,
KOTOpPbIV [O/MKEH NepeaaBaTth ee KpaTkoe cofepykaHue.

4.3. MNpn HeobxoaUMOCTM AN1A MOMHOTLI U3M0XKEHMA BOMpPOCca B NTOKa/IbHbIX
aKTax MOryT BOCMPOWU3BOAUTLCA OTAE/IbHbIE MOMOXKEHUS HOPMATUBHbLIX aKTOB



3aKoHogaTenbCcTBa Poccuiickoit degepauun, KOTopble A0MKHbI MMETb CCbIIKMA Ha
3TV aKTbl U Ha OULMANbHBIA MCTOYHUK UX ONY6MKOBaHUS.

4.4. Ecnv B NOKanbHOM aKTe NPUBOASTCS Tabnumupl, rpagnkm, KapTbl, CXeMbI,
TO UX pekomeHayeTcs O(OpMAsSTb B BUAE MNPUMOXKEHWIA, a COOTBETCTBYHOLLME
MYHKTbI aKTa A0/MKHbI UIMETb CCbINIKW Ha 3TW NPUIOXKEHNS.

4.5. [JOKYMEHTbI-NPUIOXKEHUSI AO/MKHbI UMEeTb COOTBETCTBYIOLLYHO OTMETKY,
YKa3blBaloLLYH0 Ha UX CBSI3b C OCHOBHbIM [JOKYMEHTOM. JTa OTMeTKa CTaBUTCS B
NMpaBoOM BEPXHEM Yriy AOKyMeHTa - TMPWIOXKEHUSS W  BK/KOYaeT: CoBO
«MpunoxkeHne», Npu He0BXOANUMOCTU €ro HoMep, HauMeHOBaHWe, AaTy U HOMep
OCHOBHOFO [IOKyMeHTa. J1oKafbHbIAi akT ¢ [lpUIOXKEHUAMU [O/MKEH WMETb
CKBO3HY HyMepaLuio CTpaHuL,

5. PASPABOTKA JTOKAJIbHbIX AKTOB

5.1. B YupexpgeHnn ycTaHaBnMBaeTCs Crefyrowuii nopsgokK noaroToBKM
NIOK&/TbHbIX aKTOB:

MHMUMaTOpOM NoAroTOBKM /IOKa/IbHbIX aKTOB MOTYT OblITb:

- yupeauTens;

- OpraHbl ynpasfeHnss 06pa3oBaHNEM; aAMUHUCTPaALMA YUpexxaeHus B nnue
AVpeKTopa;

- OpraHbl rocyjapCTBeHHO-06LLLECTBEHHOr O YrpaBieHUsa YUpexxaeHns;

- YYaCTHMKM 06pa3oBaTe/ibHbIX OTHOLLEHWIA.

OcHoBaHVeM A9 MOATFOTOBKW J/IOKa/IbHOIO akta MOryT TakXKe ABATLCA
M3MEHEeHMA B 3aKoHoAaTenbCTBe P® (BHeceHWe W3MEeHEeHUN, W3JaHue HOBbIX
NIOK&/IbHbIX aKTOB).

5.2. TIpOEKT NOKa/IbHOro akrta roToBUTCA OTAe/IbHbIM PabOTHUKOM WK
rpynnoin  paboTHMKOB MO MOPYYEHUIO  OMPeKTOopa, a TakkKe OpraHom
caMoyrnpaBfieHNsi  YUpeXXaeHus, KOTOpbIA  BbICTYNWA C  COOTBETCTBYIOLLEN
NHULNATUBOM.

5.3. TllogrotoBka /IOKaNbHOro akta BK/AWOYaeT B ceba  uM3y4veHue
3aKOHOZaTe/IbHbIX U UHbIX HOPMATMBHbIX aKTOB, JIOK&/IbHbIX aKTOB YupeXXaeHus,
pernaMeHTUpPYLWMX Te BOMPOChl, KOTOpble MpeArnosaraeTca OTpasuTb B MPOEKTe
HOBOI0 aKTa, M Ha 3TOI OCHOBe BbIOOP €ro BMAa, CoAepXkaHUs U NpeacTaB/ieHne ero
B MUCbMEHHON (hopMe.

5.4. MoprotoBka Hanbosiee BaXKHbIX NIOKa/IbHbIX aKTOB (MPOEKTOB pPeLUeHNi
cobpaHuin, NefCcoOBETOB, OPraHOB caMoynpaB/ieHns, NPUKa30B, MOMOXEHWI, Npasus,
NMOpPAAKOB) A0/IKHA OCHOBbLIBAaTbCA Ha pesy/sibTaTaxX aHain3a OCHOBHbIX CTOPOH
LeATeNIbHOCTN YUpeXkaeHUs, TEHAEHLUMIA e€ pa3BUTUS U CIOXKMBLLECA CUTYaL NN,

55. o Bonpocam npuvema Ha paboTy, MNepeBOAOB, YBOJIbHEHUNA,
npefocTaBNeHns OTMYCKOB, MOOWPEHUA WM NPUBEYEHUS COTPYLAHUKOB K
AVCUMIMIMHAPHOW WM MaTepuanibHOM OTBETCTBEHHOCTM M3[Al0TCA MpuKasbl, B
cooTBeTcTBUU C TK PD.

5.6. MpoeKT NoKa/IbHOro akTa MNoA/eXUT 06sa3aTeNlbHOM M MPOBepKe Ha
INTepaTypHyto rPamoTHOCTb, KOTOpble NnpoBOAATCA YupexaeHnem
CaMOCTOATE/IbHO.



6. COI'MTACOBAHUE J1IOKAJIbHOI'O HOPMATUMBHOI'O AKTA

6.1. TMpy HeobXoANMMOCTM JIOKa/lbHbIA HOPMATUBHBLIA aKT NPOXOAUT
npoLieaypy cornacoBaHus.

6.2. B npougecce cornacoBaHns JOKYMEHT nepegaeTca OT N, 3aHUMaroLLMX
HKeCToALWMe AO/HKHOCTU, MuaM, 3aHUMarLMM BbILLECTOALLNE AOMKHOCTU.

6.3. CornacosaHve /OKaJlbHOr0O HOPMATUBHOIO akta  OgopMAAOT
pekBusntom «COIMJTACOBAHO». 3TOT pekBU3UT BK/IKOYaeT NoAMUCL W
AO/MKHOCTb  BU3UPYIOLLETO [AOKYMEHT, pacwun@posBky nognucu  (MHULmansl,
hamunnio) 1M gaty noanucaHusa, Hanpumep: «[pefacepatens  NepBUYHON
npocoto3Hoin opraHmsauum nognmuce N.N. MeaHosa 00.00.2020»

6.4. Nocne cornacoBaHWA NPOEKT NepefaeTca Ha AasibHelLlee cornacoBaHue,
a 3aTeM Ha YTBEpPXXAEHVE ANPEKTOPY.

6.5. TpOEKT /TIOKa/IbHOrO akTa MOXXeT ObITb MpeAcTaB/ieH Ha 06CyXXAeHue.
dopMbl NpeacTaBieHns ans 06CyXKAeHUs MOryT ObiTb pasIMUYHbIMK, Hanpumep,
pa3melleHMe MPOEeKTa JIOKa/IbHOMo akTa Ha WMHMOPMauuoHHOM CTeHAE B MECTE,
[LOCTYNHOM ANns1 BceoOLlero o0603peHus, Ha oduuMarbHOM canlTe YupexaeHus,
HanpasneHue npoekTa 3aMHTEpPEeCOoBaHHbIM nnuam, nposefeHmne
COOTBETCTBYIOLLErO  COOpaHUS C  KOMNEKTUBHbIM  OBGCYXAEHMEM  MpOoeKTa
NIOKaNIbHOro akTa 1 T.[.

7. MIPNHATUME TOKAJIbHbIX AKTOB

7.1. JloKa/ibHble aKTbl MPUHUMAKOTCA B COOTBETCTBUM C PefepasibHbIMU
3aKOHaMM 1 Y CTaBOM YUpexKaeHus:

7.1.1. O6LwWmMm cobpaHnem TPYLOBOIro KOIEKTUBA YUPEXAeHNS - TOKa/IbHble
aKTbl, COofeprkaLlne HoOpMbl TPYAO0BOro npasa (YacTb 4 ctatb 8 TpyAOBOro Kogekca
P®, cTatba 372).

7.1.2. CoBeTOM nMefaroroB - JOKaJlbHble akTbl, coAepykaliye HOPMbI,
perynupytouime obpasoBaTesibHble OTHOWeEHUA (cTatbd 30 defepa/ibHOro 3aKoHa
«O6 obpasoBaHun B Poccuiickoil Pefepauymm»).

7.1.3. Tlpyn NpUHATUM NOKa&IbHbLIX aKTOB, 3aTparMBalollux npasa
obyuablmxcsi,  yuuTbiBaeTcA  MHeHMe  CoBeTa  poguTenied  (3aKOHHbIX
npeacTaBuTeNen) 00yYatoLNXC YUpexxaeHus.

7.2. B npefycMOTPeHHbIX 3aKOHOAATE/IbCTBOM  Cly4vyaax AUPEeKTop
YypexgeHna [0 YTBepXAeHUA JNOKa/IbHOr0 aKTa HanpaBnseT ero MnpoekT B
COOTBETCTBYHOLLNIA OpraH camoyrnpas/ieHUsl, KOTOPbIA B CPOK He Mo34Hee Tpex
pabounx AHeh C MOMeHTa MNoJyYeHUs [LOKYMEHTOB, COr/acoBblBaeT ero smbéo
HanpasnseT AUPEKTOPY CBOe MOTUBMPOBAHHOE MHEHWE B MUCbMEHHOW (hopme. Ecnn
COOTBETCTBYIOLMIA OpraH camoynpaB/ieHUsi He COrfiaceH C MPOeKTOM [OKYMEHTa,
AVPEKTOpP 0653aH B TeyeHMe Tpex [AHeil nocne nosyvyeHns MOTMBUPOBAHHOIO
MHEHWA  MPOBECTU  [AOMNOSIHUTE/IbHbIe  KOHCYNbTauuuM € npeacepatensaMmu
COOTBETCTBYHOLLNX OpraHoB camMoynpaB/ieHUS.

Bce pasHornacusa opopmaatoTca NPOTOKONOM. TO/IbKO Noc/e 3TOro AUPeKTop
BMpaBe NPUHATb JIOKa/IbHbIN aKT.



7.3. Ecnun ana npyHATUA NOKa/IbHOro akta Heo6Xo4MMO YUYUTbIBaTb MHEHME
NnpeAcTaBUTENIbHOINO oOpraHa paboTHMKOB (Mpodcoro3a), TO A0 YTBepPXAeHUs
pabotogaresieM MNPOEKT [AOKYMeHTa U 060CHOBaHWe MO HeMy [AO/MKHbI ObITb
Hanpas/ieHbl B 3TOT opraH. /[JupeKTop [0 YTBEPXKAEHUSA JIOKa/IbHOIo akTta
HarnpasfseT ero MNpoekT U 060CHOBaHMEe MO HEMY B MNpeAcTaBUTE/bHbLIA OpraH
pPabOTHMKOB.

7.4. MpeacTaBuTE/bHBIA OpraH PaboTHUKOB YUpexxaeHus AO/HDKEH B CPOK He
nosgHee NATUM paboymx AHe ¢ MOMeHTa NOYyYEHUS LOKYMEHTOB PacCMOTPETh U
HanpaBuTb PYKOBOAUTENO CBOE MOTUBMPOBAHHOE MHEHME B NMUCbMEHHOW (hopMe.

7.5. Ecnn npefctaBuTeNbHBIA OpraH paboTHUKOB YUpeXxaeHUs He cornaceH
C MPOEKTOM JIOKa/IbHOr0 HOPMAaTMBHOIO akTa UM XOYEeT BHECTU MPeaoXkeHusa no
ero y/yudweHuto, pyKoBoauTe/lb 0053aH B TedeHMe Tpex paboumx AHeil nocrne
nosy4yeHnss MOTUBUPOBAHHOIO MHEHWNA NPOBECTU AOMNO/THUTE/IbHbIE KOHCYNbTauumn
C npeAcTaBUTE/NIbHBIM OpPraHOM PaboTHUKOB YUpeXAeHUs B LensxX LOCTVKEeHUS
B3aMMOMNPUEMNEMOIO peLLeHus.

7.6. Tpn He[OCTUMXKEHUW corflacus, BO3HUKLUME pasHoriacua o)opM/sroTCS
NPOTOKO/IOM, MOC/e 4Yero pPyKoBOAUTE/lb WMeeT TMpaBO MNPUHATb JIOKa/IbHbI
HOPMaTUBHbIM aKT C YY4ETOM [JaHHbIX pa3sHOr/1acuim.

7.7. B cnyyae, ecnn NpefAcTaBUTE/IbHbIA OpraH paboTHUKOB Y4peXkaeHUs
Bblpa3ua cornacue C MPOEKTOM JIOK&/IbHOro HOPMaTUBHOIO akrta, /iMbo ecnu
MOTUBMPOBAHHOE MHEHME He MOCTYMNWUO0 B YKasaHHbIM MpeabligywmnmMm MyHKTOM
CPOK, AUPEKTOP MMEET MPaBo NPUHATb NIOKa/IbHbIN aKT.

7.8. OupeKTop YupexkaeHuUs MPUHMMAaET JNOKa/lbHble akTbl Crefyrowmmm
cnocobamu:

- YTBEPXKAAET,

- n3gaeT NpuKas 06 yTBepXAeHUM IOKaNIbHOIo aKTa.

7.9. JIoKa/IbHbI aKT BCTYNAEeT B CU/Ty C MOMEHTA, YKa3aHHOro B HeM, 6o, B
CNyyae OTCYTCTBUSA TaKOIro yKasaHusl, C MOMeEHTa UX YTBEPXKAEHUSA.

7.10. [daToil nNpuUHATUSA NOKa/IbHOrO akTa, TPebylowero yTBepXKAeHUs
ANPEKTOPOM, AABNAETCA AaTa TaKoro YTBEPXKAEHUSA.

7.11. YTBep)xas NIOKa/bHbIA aKT, AUPEKTOP AO/HKEH NOCTaBUTb MOAMMUCH B
pekBu3nTe «Ipud yTBEepXKOAEHUS OOKYMeHTa». ITOT PEKBU3UT pacrosiararoT B
npaBoOM BepxHeM yrny AokymeHTta. NlomMumo nognucu rpudg) AO/MKEH COCTOATh U3
cnosa YTBEPXOAK, HanmMeHOBaHWSA [OO/MKHOCTU Nuua, YTBepXAaroLlero
[OKYMEHT, ero WHMUWanoB, amuamm n patbl nognucaHusa. Npun yTeepXKaeHUn
[OKYMEHTa HEeCKO/IbKUMU AO0/MKHOCTHBIMU NuubamMn 1Ux nognucu pacrionaratoT Ha
O4HOM YpPOBHe.

7.12. Tpy NPUHATUM TIOKA/IbHOrO aKTa NyTeM n3jaHusa nprkasa, Heo6xoanMmo
0TpasnTb B NMpuKase:

- faTy BBe[EeHNS NOKa/IbHOro akTa B [elCTBUE;

- YKa3aHne 06 03HaKoM/1eHUM PaboTHUKOB C SIOK&/IbHbIM aKTOM U CPOKKM A5
3TOro;

-(hamMnInm N LO/MKHOCTU /UL, OTBETCTBEHHbIX 3a CO6/0AEHME NTOKA/IbHOIO
HOPMAaTVBHOIO aKTa;

- opyrve ycnosus.



[Npu yTBEPXKAEHUN NOKa/IbHOr0 HOPMAaTUBHOIO aKTa MPUKasoM, AUPEKTOPY
HEeoOX0ANMO 3anofIHUTb PEKBU3UT «I puUlh YTBEPXKAEHUS [AOKYMeHTa». ITOT
PEKBU3UT pacnosiaratoT B NPaBOM BEPXHeEM YTy fIOKa/lbHOro akta. 'pug coctont
n3 cnoea  YTBEPXAEH (YTBEPXXAEHA, YTBEPXAEHbI nnn
YTBEPXXAEHO), HaumeHOBaHMS yTBepXKAatOLLero AOKYMeHTa B TBOPUTE/IbHOM
naziexxe, ero Aatbl, Homepa.

8. BBO/l B IENCTBUE NOKAJIbHbIX HOPMATVBHbIX AKTOB

8.1. TMpuHSATbIE NOKa/lbHble HOPMATUBHbIE aKTbl BBOAATCS B AelicTBUe
NPUKa3oM AMPEKTOpPa YUpexaeHWs ¢ MOMEHTa WX YTBEPXAEHWUS, eCNN MHOe He
npeayCcMOTPEHO NPUKA30M.

9. O3HAKOMJ/IEHVNE YHACTHMKOB OBPA3OBATE/IbHbIX
OTHOLUEHWW C TIOKAJIbHbIM AKTAMW

9.1. PaboTHUKKN YupexaeHusa (4acTb 2 ctaTbh 22 TK P®) B 0653aTe/IbHOM
nopsake [o/mKHbl  OblTb  03HaKOM/IEHbI MOJ, JIMYHYHO TMOAMUCH CO  BCEMM,
KacaroLWMMUCA UX, NOKa/IbHbIMX akTaMu, NPUHUMAEMbIMU B YUpexxaeHun, nnobo
HenocpeACTBEHHO CBA3aHHbLIMU C UX TPYLOBOW AeATeNbHOCTbIO. ECN NOKabHbIN
aKT KacaeTcs ob6y4atrowmxcs, ux poautenen (3aKOHHbIX MpeacTaBuUTeNen), OH
[lO/KeH ObITb AOBEAEH [0 UX CBEAEHUS.

9.2. Pogutenn (3aKOHHble NpeAcTaBUTENN) O00YyYatoLMXCH 3HAKOMATCS C
akTamu npuv nocTynjieHnn B YupexxaeHue.

9.3. JloKaJibHble aKTbl pa3meLlatnTca Ha OPULMa/IbLHOM CcailTe YupexxaeHUs
http://cdk.minobr63.ru/ B cetn «HTepHET».

9.4. TloaTBepXAeHMe (hakTa O3HAKOMJ/IEHMA pPabOTHUKOB C OKa/IbHbIMU
aKTaMy OCYLLEeCTB/IAETCA CNelyoL M 06pasom:

- MOAMWCHIO N1 Ha /INCTEe 03HAKOMJIEHUS C yKasaHneM (paMuivm, UMeHMU,
oTyecTBa M AaTbl O3HAaKOM/IEHUA. JIMUCT O3HAKOM/IEHWUS MpuiaraeTcs K Kaxgomy
/TOKa/IbHOMY aKTy;

- MOANUCBLIO NnUA B crieumanbHOM «XKypHane 03HaKOM/IEHUS pabOTHUKOB C
JTOKa/IbHbIMY HOPMaTUBHbLIMWN aKTaMu».

10. SMEHEHWVE NOKAJIbHbIX HOPMATWVBHbIX AKTOB

10.1. YupexmeHve B NuLE AUPEKTOpa BrpaBe BHOCUTb W3MEHEHUS B
NOKa/lbHble aKTbl. [PeasioKeHNe 0 BHECEHUWN W3MEHEHWI MOXXET WUCXOAUTb OT
N6Oro opraHa, KOTOPbIiA BripaBe MOCTaBUTb BOMPOC O pa3paboTKe W MPUHATMK
[aHHOT 0 /IOKa/IbHOTO aKTa.

10.2. JloKa/bHble aKTbl MOFYT ObiTb W3MEHEHbl MYTEM BHECEHWUS B HUX
OOMONHUTENbHBLIX HOPM, MPU3HAHUA YTPATUBLLMMUW CUMY OTAENbHBLIX HOPM,
YTBEPXKAEHNS HOBOW PefaKLUN CYLLIECTBYHOLLUX HOPM: - B CBSI3M CO BCTYIM/IEHNEM B
cuny nM6o U3MEHEHMEM 3aKOHa WM [Apyroro HOPMATUBHOrO MNPaBOBOrO akTa,
COAEPXKALLIEro HOPMbI TPYA0BOrO NpaBa, KOMNeKTUBHOIO OroBopa, COrnalleHus; -


http://cdk.minobr63.ru/

Mo CO6CTBEHHOMY YCMOTPEHUIO. B 3TOM cnyyae NpuHUMaeMble NIOKa/lbHble aKTbl He
MOFYT yxyAwartb MOMOXKeHUA pPaboTHUKOB, OO0y4valoWmMxes, WUX poanTenen
(3aKOHHbIX nNpeacTaBuUTesieil) MO CPaBHEHUIO C TPYAOBbIM 3aKOHOLATE/IbCTBOM,
3aKoHO4aTe/IbcTBOM 06 06pasoBaHnK, KONMEKTUBHbLIM 4OrOBOPOM, COr/lalleHUAMM.

10.3. MI3MeHeHUs BHOCATCS B TOM >Xe MOpPsAKe, B KOTOPOM JIOKa/lbHbIA aKT
paspabartbiBasici W  YTBEPXKAa/ICA MNepBOHayaibHO.  [MpekTop BhpaBe B
OAHOCTOPOHHEM NOpAAKE U3MEHSATb YCI0BUSA TPYA0BOIro Aorosopa ¢ paboTHMKOM B
Cnyyae opraHM3aLMOHHbIX UK TEXHONIOMMYECKUX N3MEHEHWIA yCrioBuiA Tpyaa. Mpu
3TOM Heo6XxoAMMO cobnwgaTb npouenypy, onpeaenéHHyto B ctatbe 74 TK P®.
Ecnun nokanbHble aKkTbl MPUHUMASINCL C YH4ETOM MHEHUA NPeACcTaBuUTe/IbHOro opraHa
pabOTHNKOB, N3MEHEHWNSA MOTYT ObITb BHECEHbI TO/ILKO MPY COGNIOAEHNN MopsaKa
yyeTa MHeHusa 3Toro opraHa (c1.372 TK P®).

11. OTMEHA JTOKAJIbHbIX AKTOB

11.1. OCHOBaHUAMM A/15 OTMEHbI IOKA/IbHbIX aKTOB YUpeXKaeHus SBASITCA:

- UCTEYEeHMe CpoKa AeicTBMS NOKANIbHOTO akTa (ecnn npu paspaboTke
NOKaNIbHOrO aKTa 6bln onpeaeneH Nepuoj ero AencTeuns);

- BCTYN/JIEHWNE B CWU/Y 3aKOHA WX APYroro HOpMaTUBHOIO MPABOBOr0 aKTa,
coiepXkallero HopMbl TPYA0BOro npasa, KonnekTMBHOrO A0roBopa, COrMalleHus,
KOrfla YyKasaHHble aKTbl YCTaHaB/MBalOT 60Mee BbICOKUIA YPOBEHb FapaHTuiA
PaboTHMKAM MO CPABHEHWIO C [JENCTBYHOLLMM IOKASIbHbIM aKTOM.

11.2. OTMeHa NOKa/IbHOTO aKTa B CBSI3W C YTPaToOil CW/bl MPOU3BOAUTCS
NPUKa30M AMPeKTOpa No OCHOBHOW AEATENbHOCTU YUPeXKAeHWs!, C 03HAKOM/IEHUEM
PaBGOTHUKOB C COJlEpXKaHneM npukasa.



